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ITOJIOXKEHUE

Hacrosimee IlonokeHue o 3amiuTe MEPCOHANBHBIX JIaHHBIX PAOOTHUKOB H
obOyuaromuxcs (nanee - [logoxxeHue) pazpaboTaHo € 1EJIbIO 3aIUThl HHPOPMAITUH,
OTHOCAIIEHCS K JIMYHOCTH M JIMYHOM KU3HU PAOOTHUKOB U OOyYarouuxcs
roCyJ1apCTBEHHOTO OTOHKETHOTO 00111e00pa30BaTEIILHOTO
yupexaeHuss Camapckoil obnactu «lllkoma-uHTepHaT i oOOydaromMXcs ¢
OTPAaHUYCHHBIMH BO3MOXXHOCTSIMU 3710poBbsi c.Manbiii Tonkait (mamee - OO), B
COOTBETCTBUM ¢ TMyHKTOM | ctarbu 23, cratheir 24 Kouctutryuum Poccuiickoit
Oenepanyu, ['nmaBoit 14 TpymoBoro kozekca Poccuiickoit ®enepanuu u
denepalbHBIMU 3aKOHAMH HOPMATUBHBIMU akTaMu OT 27 utonst 2006 roma Ne 149-
®3 «O06 wuHbpopmaly, HUHOOPMAIMOHHBIX TEXHOJOTHSIX UM O 3alluTe
uHpopmaruu», ot 27 utons 2006 roga Ne 152-03 «O nepcoHaIbHBIX JaHHBIX» (C

n3MeHeHusMu Ha 23.12.2010).

1.  OOuue moJI0OKeHUs1

1.1. TlepconanbHbie AaHHBIE - Jr00as HHPOpMAlUA, OTHOCAIIASCA K
OTIpENICIEHHOMY WJIM ONpENeIsieMOMY HAa OCHOBAaHUM TakoW uHGOpMAIINH
busznueckomy iy (CyOBEKTY TMEpCOHANBHBIX JaHHBIX), B TOM YHCIE €ro
dbamMunusi, UMsi, 0TYECTBO, 'O/, MECSII, JlaTa U MECTO POXKICHUS, aJ[pec, CEMEUHOE,
COLIMAJIbHOE, MMYIIECTBEHHOE TMOJOKEeHue, oOpa3zoBaHue, mpodeccus, T0XOJBbI,
npyrasi uHbopmMaIus.

1.2. TlepcoHanbHble JaHHbIE pab0OTHHKA - UWHOOpMaIUs, HEoOXoauMas
paboToaaTelio B CBSI3U C TPYAOBBIMU OTHOIIEHUSIMU M KaCaoMIascsi KOHKPETHOTO
paboTHUKA.

[lepconanbHble qaHHbBIE oOyvarouuxcs - uH@opMmauusa, Heooxogumas OO B
CBSI3M C OTHOUIEHUSIMHU, BO3HUKAIOIIMMHU MEXKIY OO0Y4YaroIUMCS, €r0 pOAUTEIIMHU
(3akoHHBIMU TIpeAcTaButenssMu) u OO.

1.3. OO0paboTka TmepCOHANBHBIX JaHHBIX - JEWCTBUA (Omepamuu) C
NEPCOHANBHBIMU JTaHHBIMHU, BKJIIOYast CcOOp, CHUCTEMaTH3alllio, HAKOIUICHUE,
XpaHEHHUE, YTOYHEHHE (oOHOBJIEHUE, W3MEHEHHE), HCIIOJIb30BaHKE,

pacnpocTpaHeHue (B TOM 4YHCIE Tiepenauyy), oOe3IMYMBaHHE, OJIOKHUPOBAHUE,
YHUYTOXEHUE TIEPCOHATBHBIX JaHHBIX.
PacnipocTpaneHue mnepcoHaNbHBIX JAHHBIX - JIEUCTBUS, HaIMpaBJICHHBIC Ha

nepegadyy IMEepCOHAJbHBIX JIaHHBIX OINpENeIEHHOMY Kpyry Jmi (mepenaya
MEPCOHAIBHBIX [IAHHBIX) WJIM Ha O3HAKOMJIEHHE C MEPCOHAIBHBIMU JaHHBIMU
HEOTPAHWYEHHOTO0 Kpyra JHI, B TOM uHclie OOHAPOJOBAHHME MEPCOHATBHBIX
JAHHBIX B CPEACTBAaX MaccoBOM MHQOpMalUU, pa3MelleHue B MH(POpMaMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX WJIM MPENOCTABJIECHUE JOCTYIA K MEPCOHAJIbHBIM
JTAHHBIM KaKHUM-JIN0OO UHBIM CITIOCOOOM.

Hcnonb3oBaHWe MNEPCOHANBHBIX JAaHHBIX - JEWCTBUS (Omepanuu) C
MEPCOHAIBHBIMUA JAHHBIMHU, COBEpPIIAEMBIE OIEPATOPOM B ULEISIX IPUHATHA



pElIEHNH WM COBEPILUCHUsS WHBIX JEHUCTBUM, NOPOXKIAIOMMX IOPUINYECKUE
HOCJIEACTBUSI B OTHOLIEHUM CYOBEKTa MEPCOHAIBHBIX JAHHBIX WIH JPYTHX JIUI
a100 MHBIM 00pa30oM 3aTparuBarolIMX MpaBa U cBOOOBI CYObEKTa NEPCOHAIBHBIX
JAHHBIX WM IPYTUX JIALL.

OO61enocTynHbIE TEPCOHANIBHBIE JaHHBIC - MEPCOHATIbHBIC JAHHBIE, TOCTYI
HEOTPAHUYEHHOTO Kpyra JHI[ K KOTOPBIM MPEIOCTaBIEH C COIJiacusi CyOBbeKTa
NEPCOHANBHBIX JAHHBIX WJIM Ha KOTOPbIE B COOTBETCTBUU C (PeiepalbHbIMU
3aKOHaMHM He pacnpocTpaHseTcs: TpeOoBaHUEe COOII0IeHHs KOH(UACHIINAIBHOCTH.

1.4. K nmepcoHaJIbHBIM JaHHBIM PaOOTHUKA, MOJIy4aeMbIM paboToAaTesneM u
NOJJIeKAIIMM  XpaHeHUI0 y paboTojmarenss B MOPSAKE, MNPETyCMOTPEHHOM
JEUCTBYIOLIUM 3aKOHOJATEeILCTBOM U HactosumM [lonoxkeHuem, OTHOCATCA

CIcayromme CBCACHUA, COACPKAIINUCCS B JIMYHBIX JCJIaX pa6OTHI/IKOB:
- TAaCIOPTHBIC JAHHBIC pa60THI/IKa;

- UHH;

- KOINHUSA CTPAaxXxOBOTO CBUJACTEIBCTBA T'OCYJAapPCTBEHHOTO IMEHCHUOHHOTO
CTpaxOBaHUS;

- KONHUS JIOKYMEHTa BOMHCKOTO yueTa (Vi1 BOCHHOOOSI3aHHBIX W JIHII,
MOJJIeKAIINX MTPU3BIBY HA BOCHHYIO CITYKO0Y);

- KONUA JOKyMeHTa 00 o00pa3oBaHUM, KBAIU(PUKAIUA WIA HAIAYUU
CHEIUATbHBIX 3HAHUK;

- QHKCTHBIC [IaHHBIC, 3allOJTHCHHBIC PAOOTHHUKOM TIPW TIOCTYIUICHHH Ha
paboTy uiau B mpoiiecce paboThl (B TOM 4Yucie - aBToOMOorpadus, CBEACHUS O
CEMEHHOM TMOJOKEHUU pabOTHHUKA, MepeMeHe (aMUIIMK, HAIMYUU JeTed W
OKIUBEHIICB);

- JIOKyMEHTBI O BO3pacTe MaJIOJIETHUX JETEH U MeCTe UX 00y4YeHHUS;

- JOKYMEHTBl O COCTOSIHUM 370pPOBbs JETe MU JPYruX pPOJICTBEHHHKOB
(BKJTFOUAs CTIPaBKHU 00 MHBAJIMIHOCTH, O HATMYMHM XPOHUUECKHUX 3a001€BaHU);

- JOKYMEHTBl O COCTOSIHUM 3JI0pOBbsi (CBEIEHUS 00 WHBATUIHOCTHU, O
OEpEeMEHHOCTH U T.I1.);

- UHBIE JIOKYMEHTBI, KOTOpbIE C Yy4YeToM chenupuku pabdoThl U B
COOTBETCTBHHM C 3aKoHojAaTelnbcTBOM Poccuiickoit denmepanuu TOKHBI OBITH
MPEABIABICHB PAOOTHUKOM TPHU 3aKIIOYCHUH TPYAOBOIO JIOTOBOpA WM B TIEPUOJ
€ro JMeHCcTBUA (BKITIOYAsT MEIMIIMHCKUE 3aKITIOYCHUS, TPEAbABIIEMbIe PAOOTHUKOM
Py TPOXOXKIACHUU  OOS3aTENBbHBIX NPEIBAPUTEIBHBIX W MEPUOIUYECKHUX
MEJUIUHCKUX OCMOTPOB);

- TPyAOBOM JAOTOBOD;

- KOITMH MPUKA30B O MPUEME, TIEPEBOJIaX, YBOIbHCHUY;

- Ju4Has kapTouka no ¢popme T-2;

- 3asBIEHUS, OOBSICHUTEIBHBIC U CITY>KEOHBIC 3aMTMCKN PAa0OOTHHKA,;

- JIOKYMEHTbl O TPOXOXJACHUM PAOOTHUKOM aTTECTAIlMU, TOBBIIIICHUS
KBaJIU(DHUKAIIHH,

- OMOMETpHYECKHE MapaMeTphl;

- WHBIC JOKYMEHTHI, COJepKaIllue CBEJAEHUS O pabOTHUKE, HaXO0XJICHUE
KOTOPbIX B JIMYHOM Jieie pabOTHUKA HEOOXOAMMO sl JIOKYMEHTaJbHOTrO



oopmiieHusT TPYAOBBIX MPABOOTHOIICHUH C PAOOTHUKOM (BKJIIOYAsl MPUTOBOPHI
Cylla O 3ampeTe 3aHUMATbCS MEJaroruueckou AesTeNbHOCThIO WIM 3aHUMATh
PYKOBOJSIIINAE JOJKHOCTH).

1.5. K mnepcoHanpHbIM JaHHBIM oOOywaromuxcsi, noiaydaembiMm OO wu
noanexamum xpanenutro B OO B mopsiake, MPeayCMOTPEHHOM JACHCTBYIOIIUM
3aKOHOJATEIBCTBOM M HactosmuMm [lojokeHueM, OTHOCATCA — CJEAyIOIIne
CBEACHHUS, COJICPKAIINECs B IMYHBIX JIEIaX 00yUYarOUIXCS:

- JIOKYMEHTBI, YJOCTOBEPSIOIIME JTUYHOCTh 00ydYaromerocs (CBUAECTEIHCTBO
O POKJECHUU WM MACIOPT);

- HOKYMCHTBI O MCCTC IIPOKUBAHUSA;
- HOKYMCHTEBI O COCTAaBC CCMbH,

- TIaCIOPTHBIC  JaHHBIC  POJUTEICH  (3aKOHHBIX  IPEIACTABUTCIICH)
oOyyJaromierocs;

- JIOKYMEHTBI O IMOJYYSCHUU 00pa30BaHMS, HCOOXOIUMOTO JUIS TOCTYILICHHUS
B COOTBETCTBYIOIIHNHA KJIacC (JIMIHOE JEIN0, CIIpaBKa ¢ MPEABIAYIIEr0 MeCTa yIeObl

U T.IL);
- TOJIMC MEIUIIMHCKOTO CTPaxXOBaHUS;

- JIOKyMEHTBl O COCTOSIHUU 3J0POBbS (CBEACHUS 00 WHBAJIUTHOCTH, O
HAJIMYUM XPOHUYECKUX 3a00JIeBaHUN, MEIULIMHCKOE 3aKII0YeHUE 00 OTCYTCTBHU
IPOTHBOINOKA3aHUN [Tt 00y4eHHs B 00pa30BaTEIbHOM YUPEKIEHUN KOHKPETHOTO
BUJa M THIA, O BO3MOXXHOCTH W3YYEHHUS TMPEIMETOB, MPEICTABIISIONINX
MOBBIIIEHHYIO OMACHOCTH JIJIS 3/I0POBBS U T.I1.);

- JOKYMEHTHI, TOJATBEpPKIAIOUINE MpaBa Ha JOMOJIHUTEIbHbIC TapaHTUH WU
KOMII€CHCAIIH o OIpCACIICHHBIM OCHOBAHUM, MpeaAyCMOTPCHHBIM
3aKOHOJATEeILCTBOM (POAUTEIIN-UHBAIU/IBI, HETIOJIHAS CEMbs, PEOCHOK-CUPOTa U
T.IL);

- HMHBIC JOKYMCHTBI, COACPKAIIHUC IICPCOHAJIBHLIC AAaHHBIC (B TOM 4YHCIIC
CBEJICHMS, HEOOXOJMMBIC [JIsi MPEIOCTaBJICHUS OOydYaroleMycss TapaHTUd u
KOMIIEHCAIIUM, YCTAHOBJICHHBIX JACHCTBYIOIINM 3aKOHOIATEIILCTBOM ).

Poautenu (3akOHHBIE TPEICTABUTENM) MOTYT COOOIIUTH WHBIE CBEICHHUS, C

KOTOPBIMU CUMTAIOT HY>KHBIM O3HAKOMHUTH PAOOTHUKOB ILIKOJIBI.
- OMOMETPHUYECKHUE MapaMEeTPhI.
2. OcHOBHBIE YCJI0BHS TPOBe/IeHNs 00pa00TKH NMEePCOHATbHBIX JAHHBIX

2.1. OOpa3oBarenbHasi OpraHU3alUsl OIpenenseT o00beM, COIepKaHUEe
0o0pabaTblBa€MbIX NEPCOHAIBHBIX JIAHHBIX pA0OTHUKOB U  0O0ydYaroumuxcs,
pykoBoacTBysAch Konctutymuenn Poccuiickoit @enepanuu, TpyaoBbIM KOJIEKCOM
Poccuiickoii  ®enepanuu, 3akoHom P® ot 29.12.2012r. Ne 273-®3 «O06
oOpazoBanuu B Poccutickoit denepanuiny u UHBIMU deepaibHbBIMU 3aKOHAMH.

2.2. O6paboTKa MepCcOHAIBbHBIX TaHHBIX PAOOTHUKOB OCYIIECTBIISIETCS
UCKIIFOUUTENIBHO B LENAX oOecrnieueHus COOTIOCHUST 3aKOHOB Y UHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, COACWUCTBUA PAOOTHUKAM B TPYJIOYCTPONCTBE,
OoOydyeHUH U TPOABIKEHUH IO CIyx0e, a Takke oOecrneueHuss JIHUYHOU
0e30MmacHOCTH PabOTHUKOB, COXPAaHHOCTH UMYIIECTBA, KOHTPOJS KOJMYECTBA U
Ka4yeCcTBa BBIMIOJIHAEMOI pabOTHI.

OOpaboTKa MepCOHANbHBIX JaHHBIX 00YYalOIIErocs MOXKET OCYLIECTBIATHCS
UCKIIFOUHUTEIIBHO B LENAX o0ecrnieueHus COOTIOCHUST 3aKOHOB Y UHBIX



HOPMATUBHBIX TIPABOBBIX aKTOB; COJEHCTBUS oOyuaromumcsi B 0OydeHuw,
TPYJIOYCTPOMCTBE; OOECHEUYeHUs] UX JIMYHOM O€30MacHOCTH; KOHTPOJIA KayecTBa
oOy4eHHs 1 00ecriedyeHUs] COXPaHHOCTH UMYIIIECTBA.

2.3. Bce nepconanbHble JaHHBIE pAOOTHUKA MPEOCTABISIIOTCA PAOOTHUKOM,
32 MCKIIOYEHHUEM CIIy4aeB, MPEeAyCMOTPEHHBIX (enepanbHbiM 3akoHOM. Ecnu

NEePCOHANIbHBIE JaHHblE PAOOTHUKA, BO3MOKHO, IMOJYYUTh TOJBKO Yy TpETben
CTOpPOHBI, TO paboTojarens 00s3aH 3apaHee yBEAOMHUTb 00 3TOM pabOTHHKA U
MOJIYYUTh €T0 MMCbMEHHOE cornacue. Pabotonarens AOMKEH COOOUIUTH
pabOTHUKY O IENsAX, MOPEANojaraéMblX HCTOYHMKAX W CIOCO0ax MOJy4eHUs
MEPCOHAIBHBIX JIAHHBIX, @ TaKXKE€ O XapakTepe MOJIeKalluX IOTyYCHUIO
NEPCOHANIbHBIX JIAHHBIX M TOCIEJCTBUSX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE
corjacue Ha UX MOJIy4eHHE.

2.4. Bce mepcoHallbHbIE JaHHBIE HECOBEPIIECHHOJIETHET0 OOYy4YarolIerocsi B
Bo3pacte A0 14 ner (MaloieTHEro) MpeAoCTaBSIOTCS €ro POoIUTENIMU
(3aKOHHBIMHU TpeCTaBUTENsIMU). EClM TepcoHanIbHBIE JaHHBIE O0YYaroIIerocs
BO3MOXXHO TOJYYUTh TOJIBKO Yy TpPEThel CTOPOHBI, TO POIUTENN (3aKOHHBIC
MPEACTABUTENIN ) O0YyYaIOIIEerocs TOKHBI ObITh YBEJOMIIEHBI 00 3TOM 3apanee. OT
HUX JIOJDKHO OBITH MOJYY€HO MUChMEHHOE COTJIaCHe Ha MOTyYeHHE MTePCOHATBHBIX
JaHHBIX OT TpeThed CTOpOoHBL. PomuTenn (3aKOHHBIE TPEICTABUTEIH)
00y4aromerocs: MOKHBI ObITh MPOMH(GOPMHUPOBAHBI O MENSX, MPEANOIaracMbIX
UCTOYHHUKAX M CIIOCO0aX MOTYYSHHS IEPCOHATBHBIX JaHHBIX, @ TAKXKE O XapaKTepe
MOJICKAIINX TOJTYYCHUIO MEPCOHANBHBIX JTAaHHBIX M MOCIEACTBUSX OTKa3a JaTh
NUCHbMEHHOE COTrJlache Ha UX IMOJIyuyeHUE.

2.5. OO He umeeT npaBa MoJydyaTh U 00padaThIBaTh MEPCOHAIIBHBIE JaHHBIC
paboTHHKa, OOYy4Yaromerocss O €ero TMOJUTUYECKUX, PEITUTHO3HBIX U HWHBIX
yOEXKICHUAX U YaCTHOM KU3HU 0€3 MUCbMEHHOTO COTIacHsi pabOTHHUKA, pOAUTENICH
oOyyJaromerocs.

OO He uMeerT mpaBa MOJy4yaTb M 00pabaThIBaTh MEPCOHAIbHBIE JaHHBIC

paboTHUKA, 00YUAIOIIETOCS O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHECHUIX WU
ero mpo(cor3HON NEATETHHOCTH, 32 MUCKIIOUEHUEM CIy4aeB, MPETYCMOTPEHHBIX
benepaabHBIM 3aKOHOM.

2.6. OO BmpaBe OCYIIECTBISATH COOp, TMepeaady, YHUUYTOXKEHUE, XpaHEHUE,
UCIIOJIb30BaHUE HWH(OpMAIMM O  TOJUTHYECKHX, PEIUTHO3HBIX, JIPYTUX
yOeXKIEHUAX M YaCTHOM KU3HM, a TaKxke HH(popMalvy, HapyIIAOMIeH TaiHy
MEepPEenucKy, TeIePOHHBIX TIEPErOBOPOB, IMOYTOBBIX, TeNerpadHbBIX W HHBIX
COOOILIEHUH:

- pabOTHUKAa TOJBKO C €ro IMHUCBMEHHOTO COTJIACHS WJIM Ha OCHOBaHUU
CyZIeOHOTO peIIeHUSI.

- 00y4Yaromierocsi TOJIbKO C MUCHMEHHOTO COTJIACHSI POIUTENEH (3aKOHHBIX
MPEAICTaBUTEINICH) MaJIOJETHETO HECOBEPIIIEHHOJIETHETO0 OOydYaromerocs win Ha

OCHOBAHUHU CYJI€OHOTO PEIIeHUS.
3. XpaHeHue, 00padoTKAa U UCNOJIb30BAHUE MEPCOHATIBLHBIX TAHHBIX

3.1. IlepconanbHble naHHble PaOOTHUKOB M oOydarommxca OO XpaHarcs Ha



OYMaXXHBIX M 3JEKTPOHHBIX HOCHUTENSX, B CHEUUAIBHO MPEIHA3HAYEHHBIX IS
3TOrO NOMELIEHUSX, B MecTax o0ecrneynBalONMX  3alUTy  OT
HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

3.2. B nporecce xpaHeHHs IEPCOHATBHBIX TAHHBIX PAOOTHUKOB U 00Yy4arOIIUXCSI
OO nomxHBI 00eceunBaThC:

- TpeOOBaHHS HOPMATUBHBIX JOKYMEHTOB, YCTaHABJIMBAIONIMX MpaBHIia
XpaHEeHUs] KOH(PUACHIINAIbHBIX CBEICHUMN;

- COXpPAaHHOCTb HMMEIOIIMXCS AaHHBIX, OrPAHUYEHUE JOCTyNma K HHUM, B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoii ®enepauvd W HACTOSIIUM
ITonoxxeHuewMm;

- KOHTpOJb 3a JOCTOBEPHOCTHIO M TMOJHOTON NEPCOHAIBHBIX HAHHBIX, UX
peryJisipHOe OOHOBJICHUE U BHECEHUE 110 MEPE HEOOXOUMOCTU COOTBETCTBYIOIINX
W3MEHEHUN.

3.3. HocTynm K nepcoHaIbHBIM JaHHBIM paOOTHUKOB U oOy4aromuxcs OO UMEIoT:

- JTUPEKTOp;

- 3aMECTUTENIN JUPEKTOpa MO y4eOHOHM, BocmuTarenbHOl padore m AXY
(mepcoHanbHBIE  JAaHHBIE  TOJHKO  PAOOTHUKOB,  HAXOIAIIUXCS B  HUX
HEIMOCPEICTBEHHOM TMOIYMHEHUH, TI0 HAMIPABIICHUIO JIEATEIILHOCTH);

- KJIAacCHbIE PYKOBOAUTENH (TOJBKO K TEPCOHAIBHBIM  JIaHHBIM
0Oy4JaronIMxcs CBOETO Kiacca);

- uHbIEe PabOTHUKH, ompejensemMbie npukazoM aupektopa OO B mpenernax
CBOEU KOMIIETCHIIUU.

3.4. Tlomumo nui, yka3aHHbIX B 1. 3.3. Hactosiero [lojokeHus, mpaBo
JIOCTYTIAa K MEPCOHAJILHBIM JJAHHBIM PAaOOTHUKOB M OOYYAIOIIMXCSI UMEIOT TOJBKO
JU1a, YIIOJITHOMOYEHHBIE JIEHCTBYIOIIUM 3aKOHOAATEILCTBOM.

3.5. Jluma, wumerommye OOCTym K TEPCOHATBHBIM JIAHHBIM  OOS3aHBI
UCIIOJIB30BaTh TMEPCOHANIbHBIC JaHHbIE PAOOTHUKOB W OOYYAIOUIUMXCS JIUIIh B
HEJISIX, 111 KOTOPBIX OHU ObLTH MPEI0CTaBIICHBI:

3.5.1. IlepconanpHbIC MaHHBIE OOYYAIONIMXCS WCIIOJIB3YIOTCS IS IICIICH,
CBSI3aHHBIX C OCYIIECTBJIICHUEM y4eOHO-BOCITUTATEIHLHOTO
mpoiiecca. AIMUHUCTpAIUs W TEJarorudeckue pabOTHUKHU IKOJBI HCIIOIb3YET
MEePCOHANIbHBIE JaHHBbIC I (OPMUPOBAHUSI KJIACCOB, COCTaBIICHUS Y4e€OHOTO
1JlaHa, COCTABJICHHWS OTYETOB B BBIIIECTOSIINE OpTaHHU3alud, (OpMUPOBAHUS
pasnUYHBIX 0a3 JaHHBIX, JIJII BO3MOXKHOCTH MOJJEPKUBATH CBSI3b C POJUTEISIMU
(3aKOHHBIMU MPEACTABUTENSIMU), YYUTHIBATH OCOOCHHOCTH O0YUaIOIIHUXCS MPU €ro
00y4YeHUHU U BOCITUTAHUHU.

3.5.2. IlepconanbHble JaHHBIE pAOOTHHWKA WCIIONB3YIOTCSA IS IIEJICH,
CBSI3aHHBIX C BBIMOJHEHUEM TPYAOBBIX (QYHKIMN. AJIMHHUCTpAIUS IIIKOJIBI
UCIIOJb3YET NEPCOHANbHBIE JaHHbIC, B YAaCTHOCTH, JUIsl PEUICHUS BOIPOCOB
aTTecTany, (HOpMHUpPOBaHMUS y4eOHOTO TIUIaHA, COCTaBIEHUS OTYETOB B
BHINIIECTOAIIME  OpraHu3anuu, (QOPMUPOBAHUS  PA3TUYHBIX 0a3  JaHHBIX,
MPOJIBIDKEHUST PaOOTHUKOB MO CIIy’kOe, yCTaHOBJIEHHUS pa3mepa 3apruiatel. Ha
OCHOBAHHMH TEPCOHAIBHBIX JAHHBIX PEIIAETCS BOMPOC O JOMyCKe paboTHUKA K
uH(OpMAIH, COCTABIISIONICH CITYy>)KEOHYIO TalHY.



[Tpu npuHATHYU pellleHuH, 3aTparuBaoIMX HHTEPEChl pabOTHUKA, aIMUHUCTPAIUS
HE MMEEeT IpaBa OCHOBBIBATbCS Ha IEPCOHAIBHBIX JAHHBIX, ITOJYYEHHBIX
UCKJIIIOYUTEIBHO B pe3ysJbTaTeé HUX aBTOMAaTU3UPOBAHHOM 0O0pabOTKM Wiu
3JIEKTPOHHOTO MoJdy4deHus. Paboronarens Takke HE BIIpaBe NPUHUMATh PEILICHUS,
3aTparuBarollie MHTEPECHl paOOTHHKA, OCHOBBIBASACHh HA JTAHHBIX, JOIMYCKAIOIIUX
JBOSIKOE TOJIKOBaHME. B cilydae ecinm Ha OCHOBAaHMM INEPCOHANBHBIX JaHHBIX
HEBO3MOXXHO JIOCTOBEPHO YCTaHOBHUTHb Kakoi-mubo ¢dakr, paboTomarenb
npemjiaraeT padOTHUKY MPEACTABUTh MMCbMEHHBIE PA3bSICHEHUS.

3.6. IlepconanbHble TaHHBIE PAaOOTHUKA OTPAXKAIOTCS B JINYHOW KAPTOUKE
pabotHuka (popma T-2), koTOpas 3amOJHAETCS MOCIE M3AAHUS IpPHUKa3a O €ro
npueMe Ha pabotry. JIMuHble KapTOUuKM paOOTHUKOB XpaHITCS B CHELUAIBHO
00OpyIOBaHHBIX HECropaeMbIX Hikadax B andaBUTHOM nopsake. JInuHble nena u
JUYHbIE KApTOUKU pa0OTHUKOB XpaHATCS B OyMaXHOM BHJAE B Mamkax B
CHenuaIbHOM ceide, TOCTYI K KOTOPOMY UMEET CEKPETaph U AUPEKTOP IIKOJIBI.

3.7. IlepcoHanbHbple JNaHHBIE COTPYAHHUKOB MOTYT TaKXe XpaHUTHCS B
AJIIEKTPOHHOM BHJIE B JIOKAJbHOM KOMIBIOTEpHOU ceTH. IlocTosiHHbIN moctyn (B
npenesax CBOEM KOMIETEHUMH) K 3JEKTPOHHBIM 0a3zaM JIaHHBIX, COAEpKaIIUM
NEPCOHAIIbHBIE JIAHHbIE PAOOTHUKOB, MMEIOT TOJIBKO aJMUHHUCTPALMS IIKOJIbI.
Joctyn napyrux paOOTHUKOB K HEPCOHAIbHBIM JaHHBIM OCYIIECTBISIETCA Ha
OCHOBAaHUM IHCBMEHHOTO pa3pelleHusl pabOTHHKA W PaCHOPSIKEHHUS TUPEKTOpa
IIKOJIBI.

3.8. IMaponu ansa qocryna K 31eKTpoHHOU 6a3e qaHHbIX OO
YCTaHABIMBAIOTCA JAUPEKTOPOM U COOOIIAIOTCA HHAWBHUIYAJTbHO COTPYIHUKAM,

UMEIOLUM JOCTYII K [IEpCOHAJIbHBIM
JAHHBIM COTPYIHHKOB. M3MeHeHHe maposiel MpouCcXOAUT HE pexe, uem | pa3 B
TpU MecCsIa.

3.9. KommupoBaTh ¥ J1e7aTh BBIMUCKA W3 MEPCOHAIBHBIX JTAHHBIX PaOOTHHUKA
pa3perniaeTcsi UCKIOYUTENBHO B CIIY)KEOHBIX IENSAX C MUCHbMEHHOTO pa3pelIeHus
pabOTHHKA ¥ TUPEKTOPA IIKOJBI.

3.10.ITepconanbHbIe JTaHHBIC OOYYAIOIIETOCS OTPAKAIOTCS B €0 JIMYHOM
Jiene, KOTOpOe 3alloJIHAETCS IMOcie M3AaHus mpukaza o ero 3auucienus B OO.
Jlnunble nena oOywaromuxcs B aldaBUTHOM TOpSAJKEe (HOPMHUPYIOTCS B Mamkax
KJIACCOB, KOTOPBIE XPAHATCS B CHEIHAIBHO OOOPYIOBAaHHOM IIKady, AOCTYN K
KOTOPOMY UMEET aJIMUHUCTPAIUS ITKOJIbI U KJIACCHBIE PYKOBOAUTEIIH.

3.11. BeneHnue TUYHBIX J€] U OTBETCTBEHHOCTD 32 COXPAHHOCTh JIMYHBIX JE
BO3JIOKEHO Ha KJIACCHBIX PYKOBOJIUTEIIECH.

3.12.YactuyHo cBeaeHus o0 oOyyarommxcs COAEpXKarcsi B KIACCHOM
KypHajie, KyJla 3aHOCATCS KJIACCHBIM pyKoBoauTenaeM. KiaccHbie KypHasbl
XPAHITCS B yUYUTEIHCKON B CIICIIUATHLHOM MIKady.

3.13.IlepcoHanbHble AaHHBIE OOYYAIOUIMXCS MOTYT TaK)KE XPAaHUTHCA B
AJIEKTPOHHOM BHUJIE€ B JIOKAJIbBHOW KOMITbIOTEpHOU ceTH. [IpaBo mosiHOro nocrymna k
DIIEKTPOHHBIM ~ 0a3aM  JaHHBIX, COAEpXKAIIMM  TEpPCOHAIbHBIE  JaHHbBIE
oOyJaromuxcs, uMeeT aaMuHucTpanusa. OcTanbHbIe MeJarorndeckue pabOTHUKH



UMEIOT JIOCTYIT TOJIKO K TOM MH(pOpMaINH, KOTOpas UM HEoOXoauMa B Mpeeax
WCTIOJTHEHUS MX JIOJDKHOCTHBIX 00sI3aHHOCTEH.

3.14. Tlaponu moctyna k 0a3e JaHHBIX YCTAaHABJIMBAIOTCS IUPEKTOPOM M
COOOIIAIOTCS MHIWBUIYaTbHO PaOOTHHKAM, UMEIOIIMM JOCTYN K TEPCOHAIBHBIM
JaHHBIM COTPYTHUKOB.

3.15. KomupoBarb © JAenaTh BBIUCKA W3 TEPCOHAIBHBIX JaHHBIX
00yJaroIuXcs pa3penaeTcs NCKIOYUTENLHO B CITYKEOHBIX HEJSIX ¢ MUCHbMEHHOTO
pasperieHus: poauTeNeh (3aKOHHBIX MPEICTABUTEINCH) U TUPEKTOPA IIIKOJIBI.

4. Tlepenaya nmepcoHAJBHBIX TAHHBIX

4.1. ITpu nepenaye NEpCOHAIBHBIX TaHHBIX pA0OTHUKOB U oOyyaromuxcs OO
IpyruMm opuandeckuM u pusndeckum auriam OO moimKHa COOTI0IaTh CIETyIOIINe
TpeOOBaHMUS:

4.1.1. IlepcoHanpHbIe JTaHHBIC PAOOTHUKA, OOYYAIOIIErOCs HE MOTYT OBITh
COOOIIEHBI TPEThEH CTOPOHE 0€3 MUCHMEHHOTO CorjacHus paOOTHHKA, POAMTEICH
(3aKOHHBIX MPEICTaBUTEIICH ) HECOBEPIIICHHOJIETHETO (MayoneTHErO)
oOydJaromierocsi, 3a MCKIIOUYEHHEM CIIy4aeB, KOIJa 3TO HEOO0XOJuMO JUIs
MPEAYNPEXKICHUS Yrpo3bl KU3HU U 370POBbIO pabOTHUKA , oOydaromierocs, a
TaK)Xe B CIIydasiX, yCTAaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. Jluma, ToJydaromue — IEepCOHAJbHBIE  JIaHHBIE  pabOTHHKA,
0Oy4Yaromnierocst TOJDKHbBI MPEAYNPERAATbCsl O TOM, YTO ITH JaHHBIE MOTYT OBIThH
UCIIOJB30BaHbl JIMIIb B LEJIAX, JUIsI KOTOpbIX OHM cooOuieHbl. OO poibKHa
TpebOBaTh OT 3THUX JHI] TMOATBEPKIACHUS TOTO, YTO 3TO TPABUIIO COOJFOACHO.
Jluua, monyyaroniye nepcoHalbHbIC JaHHbIE PAOOTHHKA, 00YyYaromerocss 00s13aHbl
COOMIOaTh  PEXKUM  KOHPHUACHIHAIbHOCTH.  J[aHHOE  TIOJIOKEHHE  HE
pacnpocTpaHseTcss Ha OOMEH MepCOHATBHBIMUA JTaHHBIMA PAaOOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM (peiepaibHBIMHA 3aKOHAMMU.

4.2. Tlepemauya mepcoHaJbHBIX JIaHHBIX PAOOTHUKA, OOYYAIOIIETOCs €ro
MPEACTABUTENISIM MOXKET OBITh OCYIIECTBIIEHA B YCTAHOBJICHHOM JEHCTBYIOIIUM
3aKOHOJIATEIHCTBOM TMOPSIIKE TOJIBKO B TOM 00BEME, KOTOPHI HEOOXOIUM JIJIst
BBITIOJIHEHUS YKa3aHHBIMU MPEICTABUTENSAMU UX QYHKIIUH.

5. IIpaBa pa0OTHMKOB, 00Y4aIOIIMXCS HA o0ecrevyeHne 3aIMThl
MEePCOHAIbHBIX JaHHBIX

5.1.B nensix obecrniedeHusl 3alIMThl IEPCOHATBHBIX AaHHBIX, XpaHsmxcs B OO,
pabOTHUKH, poauTenu (3aKOHHBIE MIPEICTaBUTEIIN) MaJIOJIETHETO
HECOBEPIIICHHOJIETHETO 00YYAIOIIETrocs, UMEIOT MPaBo:

5.1.1.1Tonyyats monHy!0 HHGOPMAIMIO O CBOMX NEPCOHATBHBIX JIAHHBIX M UX
obpaboTke.

5.1.2.CBobOogHOrO OECIIIATHOTO JOCTYIMA K CBOUM MEPCOHAIBHBIM JIaHHBIM,
BKJTFOYAsl TIPABO Ha MOJTyYCHUE KOTUH JTF000M 3aIiCH, COJEpIKaIlel TepCOHAbHbBIE
JaHHBIC pa0OTHHKA, 32 UCKIIIOUCHUEM  CIIy4YaeB, MPEIyCMOTPEHHBIX
dbenepanbHbiMu  3akoHaMu. [lonmyueHue ykazaHHON WHOOpPMAIMU O CBOUX
MEPCOHANIBHBIX JAaHHBIX BO3MOXKHO TPHU JIMYHOM OOpaIiecHuH pabOTHHKA,
poauteneii (3aKOHHBIX MPEACTABUTENCH) - K OTBETCTBEHHOMY 3a OPTaHMU3AIUIO U
OCYIIICCTBJICHUE XPaHEHUS MTEPCOHAILHBIX JJaHHBIX PAaOOTHUKOB.

5.1.3.TpeboBath 00 HMCKIIOYEHUH WA WCIPABICHUM HEBEPHBIX WM HEIOJHbBIX



MEPCOHANILHBIX JIAaHHBIX, a TaKXe JJaHHBIX, OOpabOTaHHBIX C HApPYIICHHUEM
TpeOOBaHUI JEHCTBYIOMIETO 3aKOHOATENbCTBA. Y Ka3aHHOE TPeOOBAaHUE TOJIKHO
OBITH 0(OPMIIEHO MICHMEHHBIM 3asiBIICHHEM paboTHHKA Ha uMs aupektopa OO.
[Ipu otkaze aupektopa OO HCKIIOUYUTH WM HCIPABUTH IEPCOHAJBHBIC
naHHble ~ paboTHWKA  pabOTHUK, POAUTENh, 3aKOHHBIA  TPEICTABHUTEIb
HECOBEPIIICHHOJICTHETO 00YYaIOMErocss MMEET MPaBO 3asIBUTh B MICHbMEHHOM BH/IE
mupektopy OO cBoeM Hecorjacuu, ¢ COOTBETCTBYIOUIUM OOOCHOBAaHUEM TaKOI'O
Hecornacusi. [lepcoHanbHbIE JaHHBIE OLIEHOYHOIO XapakTepa pabOTHUK, POIUTEb,
3aKOHHBIA TMPEACTABUTENbL HECOBEPIICHHOJETHETO0 O0YYalOlIErocss UMEET IMPaBo
JOTIOJTHUTH 3asBJICHUEM, BHIPAKAIOUIUM €r0 COOCTBEHHYIO TOUKY 3PEHUSI.
5.1.4. TpeboBars 00 m3Beniennn OO Bcex JIHI, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHBIEC WJIM HEIOJIHbIE MEPCOHANbHBIC IaHHbIE Pa0OTHHKA, 00yYaroierocs o0o
BCEX MPOU3BEACHHBIX B HUX UCKIIOYEHUSX, UCTIPABIICHUSX VI JOTIOJHEHUSX.
5.1.5.065kanoBaTh B cy/e Jr00ble HellpaBOMEpHbIe JercTBUs uiu 0e3aeiicteus OO
pu 00pabOTKe U 3alUTE €ro MEePCOHATBHBIX JTAHHBIX.
6.00s3aHHOCTH Cy0ObeKTa NEPCOHAJBHBIX [AHHBIX MO0 00ecneYeHuIo
JT0CTOBEPHOCTH €ro MePCOHATbHBIX JAHHBIX
6.1.B mensx obecrieueHusi TOCTOBEPHOCTH IEPCOHAIBHBIX JAHHBIX PAOOTHUKH
00s13aHBbI:
6.1.1.ITpu mpueme Ha padoty B OO mpeAcTaBisATh YIOTHOMOYESHHBIM PaOOTHHKAM
OO pocrtoBepHBIE CBeleHUs O cebe B Mopsake U o0beMe, MPeayCMOTPEHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.
6.1.2.B cnyyae W3MEHEHHS MEPCOHAIBHBIX NAHHBIX paOoTHHKA: (hamMumus, ums,
OTUECTBO, aJpPeC MecTa >KHUTEIIbCTBA, IACIOPTHBIC JaHHBIC, CBEICHUS OO0
o0pa30BaHUU, COCTOSIHUU 3/I0POBbsI (BCIEIACTBUE BBISIBJICHUS B COOTBETCTBUU C
MEUIIMHCKUM 3aKITIOYEHHUEM MPOTHUBOIOKA3aHUMN JUIsl BHITIOJHEHUS PaOOTHHUKOM
€ro JIOJKHOCTHBIX, TPYJIOBBIX 0053aHHOCTEH U T.1.) COOOIIATh 00 3TOM B TCUCHHUE
5 paboumx JHEH ¢ JaThl UX U3MCHEHUM.
6.2.B nensix obecnieyeHus JOCTOBEPHOCTH MEPCOHANIBHBIX IAHHBIX 00YYaIOIIUXCS:
6.2.1.PoguTenu, 3aKoHHBIC MPEACTABUTENIN HECOBEPIICHHOJIECTHUX O0YyJaronIuXcs
npu mpueme B OO mnpenocTaBisIOT YHNOJIHOMOYEHHBIM paboTHuKam OO
JIOCTOBEpHBIE CBEACHUS O ce0e M CBOMX HECOBEPIICHHOJIETHUX JIETSIX.
6.2.2.B cmydae uM3MEHEHHsS CBEICHUH, COCTaBISIONIMX IEPCOHATIBHBIC TaHHBIC
oOyyJaromierocsi, poauTeNnu (3aKOHHBIC MPEICTABUTEIN) HECOBEPIICHHOJIETHETO
oOyuaroiierocsi B Bo3pacte 10 14 set o0s3aHbl B TE€UEHHE MecCsIa COOOIIUTh 00
ATOM YNMOJHOMOYEHHOMY paboTHUKY OO.
7.0TBETCTBEHHOCTh 32 HAPYLIEHHE HACTOSIEr0 MOJI0OKEeHUsI
7.1.3a wHapymienue mopsiika o0paboTku (cOopa, XpaHEHHUs, HCIOJb30BaHUS,
pacnpoCTpaHEHHUsI W 3aIlUTHI) TEPCOHAIBHBIX JAHHBIX JOKHOCTHOE JIUIIO0 HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C JICHCTBYIOIIUM
3aKOHOJIATEITLCTBOM.
7.2.3a HapyleHre TpaBUJI XpaHEHUS W HMCIOJb30BAHUS TMEPCOHATBHBIX JTAHHBIX,
MOBJICKIIEe 3a CO0OM MaTepuanbHbIN yiiepd paboTomarento, paOOTHUK HECET
MaTepUANTbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHUU C JACHCTBYIOIIUM TPYIOBBIM
3aKOHO/IaTeJIHCTBOM.



7.3.MartepuanbHplii ymiepO, HaHECEHHBIH CYOBEKTY MEpCOHAIbHBIX JAaHHBIX 3a
CUeT HEHAJJIeKAIIEro XpaHEHHs] U HCIHOJb30BAHUS IEPCOHAIBHBIX JaHHBIX,
NOJUICKHUT  BO3MEIIEHUIO B  MOPSAKE, YCTAHOBJIECHHOM  JIEHCTBYIOIIMM
3aKOHOJATEIHCTBOM.

7.4.00 BmpaBe OCYIIECTBIISATH 0€3 YBEIOMJICHUS YIOJHOMOYEHHOIO OpraHa IIo
3alIUTe MpPaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX JHIIbL 00pPaOOTKY CIETYIOLINX
NePCOHAIBHBIX JAHHBIX:

- OTHOCAUIMXCS K CyOBbEKTaM MEPCOHATIBHBIX JAHHBIX, KOTOPBIX CBS3bIBAIOT C
OMepaToOpOM TPYJIOBbIE OTHOIICHUS (PaOOTHHUKAM);

- TIOJyYEHHBIX OMEpPAaTOPOM B CBSI3U C 3aKJIIOUEHHEM JOTOBOpa, CTOPOHOM
KOTOPOTO SIBJIETCS CyOBEKT MEPCOHANBHBIX JaHHBIX (0OydYaromuics U Jp.), €cliu
NEPCOHANBHBIC JaHHBIE HE PACIpPOCTPAHSIOTCS, a TaKXKe HE MPEeAOCTaBISIOTCS
TPETbUM JIMIaM 0e3 corjacusi CyObeKTa MepPCOHANbHBIX JAaHHBIX U UCIMOJIB3YIOTCS
OMepaTopoOM HCKJIIOUUTEIBHO JJISi HCIOJHEHHUS YKa3aHHOTO JIOTOBOpa H

3aKIHOYCHHA 10IrOBOPOB C Cy6’BCKTOM MNCPCOHAJIBHBIX TAHHBIX,
- SBJIAIOIIHUXCA O6Hl€I[OCTyHHBIMI/I NEPpCOHATIbHBIMUA JaHHBIMH,

- BKJIIOYAIOUIMX B ce0s TOJIbKO (paMHIIMM, UMEHa M OTYECTBA CYOBEKTOB
[IEPCOHAJIBHBIX TaHHBIX;

- HEO0OXOJMMBIX B LEJISAX OJHOKPATHOrO MPOMYyCKa CyOBEKTa MepCOHANIbHBIX
JAHHBIX Ha TEPPUTOPUI0 OOPA30BATEIBHOTO YUYPEKIEHUS WJIM B HHBIX
AHAJIOTHUYHBIX LIENSX;

-BKJIIOYEHHBIX B HH()POPMALMOHHBIE CHCTEMBI MEPCOHAIBHBIX JAHHBIX,

UMEIOIINE B COOTBETCTBUM C (heepalibHbIMA 3aKOHAMH CTaTyc (penepaabHbIX
aBTOMATHU3UPOBAHHBIX MH(OPMALMOHHBIX CUCTEM, a TaKK€ B TI'OCYJapCTBEHHBIE
MH(POPMAILIMOHHBIE CUCTEMbBI IEPCOHATIBHBIX JAHHBIX, CO3/IaHHBIEC B LIEJISX 3aLUThHI
0€30I1acCHOCTH IOCy1apCcTBa U OOIECTBEHHOTO MOPSAIKA;

- oOpaOatrbiBaeMbIX ©0€3 HCIOJIb30BaHUS CPEACTB AaBTOMATU3ALUU B
COOTBETCTBUM C (peAepalbHbBIMU 3aKOHAMU WJIA WHBIMH HOPMAaTHUBHBIMH
npaBoBbIMHM akTamu Poccuiickoit denepanuu, ycTaHABIMBAIOIMIMMHU TPEOOBaHUS K
oOecrieyeHnto 0e30MacCHOCTU TMEPCOHAIBHBIX AAHHBIX NHpHU HUX O0paboTKe U K
COOJIIOJIEHUIO MPaB CyObEKTOB MEPCOHATIBHBIX JaHHBIX.

Bo Bcex ocrampHbIX ciaydasx omneparop (aupektop OO wu  (mim)
YIOJHOMOYEHHbBIE UM JIMIa) 00s3aH HANPABUTh B YIOJIHOMOYEHHBIM OpraH MO
3alMTe MpaB CyObEKTOB MEPCOHAIBHBIX IAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.



