- YTBEpXKIaro:
JlupeKtop. . . - R
_.* Camoitzosa T.1.
U30.10:2025r.

VIHCTPYKIIHS IO paboTe ¢ JOKyMEHTaMH, 10/, OTOBJIEHHBIMHE JIHLAMHE i OPTaHH3aITHAMHE,
BKIIIOUEHHBIMH B €IHHBIN peecTp HHOCTPAHHBIX ar€HTOB /

1.001um1e NoJI0KEHHS

MHCTpyKUms onpeenseT nopsnok pabors: 6ubmuorexn ['BOY mxosb-nuTepHaTa c. Mabii
Tonkaii nasee 1o TekeTy bUGIHOTEKa M KOMUCCHHE, CO3IAHHON Ha OCHOBaHUHM mpHKaza [ BOY
MKOARI-HHTEepHATa ¢. Manbiit Tonkai, ¢ foKyMeHTaMu, MOArOTOBJICHHBIMHE JTHLIAMH H
OpPranu3aUAMHI, BKIIOYCHHBIMHA B €IMHBIL PeecTp HHOCTPAHHLIX areHTOoB (Jlajiee - HHOCTPaHHbIE
areHThl), ONyOINKOBAHHEIN Ha o(pHUHMATBEHOM calite MHHHCTepCTBa IocTHIMH Poccuiickoi
®enepain (https:/minjust.gov.ru/rw/activity/directions/998/).

1.1. Onpenenenust IHocTpaHHEIEe areHTHI — GU3HUECKHE H FOPHANYECKHE JIHIIA, IPH3HAHHBIC
CYJOM HHOCTPAHHBIMH areHTaMH | 3aHeceHHble MUHHCTEPCTBOM FOCTHIHE Poccriickoi
denepaiu B peecTp HHOCTPAHHBIX ar€HTOB B COOTBETCTBUY ¢ DefepanbHbIM 3aKOHOM
Poccuiickoit @enepanuu «O KOHTpOJIE 3a AEATENBHOCTEIO JIHI, HAXOSIINAXCS O
HHOCTpaHHBIM BiHstHHeM» OT 14.07.2022 romga Ne 255-@3. PeecTp HHOCTPaHHBIX areHTOB —
pEeCTp HHOCTPAHHBIX aTeHTOB (PH3UYECKUX H IOPUAHUECKH JIHL, PA3MEIIEHHBIN Ha
ourraTLHOM caiite MunmcTepcTBa IocTHuK Poccuiickoit Penepaliiil. B COOTBETCTBHH C
®enepanpibiv 3akoHoM Poccuiickoit @enepannu «() KOHTPOIIE 3a NEATENBHOCTHIO JIHII,
HAXOAAILIUXCS O HHOCTPAHHBIM BiustHHeM» oT 14.07.2022 rona Ne 255- @3. Ilomnepxka
HHOCTPAHHBIX ar€HTOB — NPEJOCTABICHHE JTHIY HHOCTPAHHBIM HCTOUHHKOM JICHEKHBIX CPENICTB
U (A1) HHOTO HMYIIECTBA, & Tak)Ke OKa3zaHUEe ULy HHOCTPAHHBIM HCTOYHHKOM
OpraHM3aHOHHO-METOIHYECKOH, HAYYHO-TEXHHUECKOH TOMOIIH, MOMOIIH B HHBIX (opmax
(255-@3, Crates 2 B pen. ot 24.07.2023 r.). Marepuans! (MHGOPMAIIMOHHbIE MATEPUAIIBI) —
u3JaHne, TOKYMEHT WiIH HHOpMaIisI Ha MO0BIX BUIaX HocuTend. OTCYyTCTBHE MapKHPOBKH Ha
MaTepHaiax, CO3JaHHbIX pPaHee WIIH CO3/1aBaEMbIX B HACTOSILEE BPEMS HHOCTPAHHBIMHU
areHTaMI., PacCMaTPUBAETCS KaK paclpoCTpaHeHHe H MONNEPKKA.

1.2. Tepeyens HOPMATHBHEIX PABOBBIX akToB 1. MenepabHblii 3akoH 0T 14.07.2022 No 255-03
«O KOHTpOJE 32 AeSITeTBHOCTHIO UL, HaXOIAIINXCS M0 HHOCTPAHHBIM BIIHSHHEM);

2. ITocranosnenue [IpasuTtensctsa Poceniickoit @eneparuu ot 14.01.2023 Ne 18 «O6
yTBRepkKIeHHH 1 ToN0XKeHUs: 0 TOCyITapCTBEHHOM KOHTPOJIE 3a JeSTeIbHOCTLIO HHOCTPaHHBIX
areHToR»:

3. [Moctanosnenue [IpaButensctBa Poccuiickoii enepanun ot 22.11 2022 Ne 2108 «O6
yTBepsKaeHIu [TpaBuil pasMeIeH s yKasanuil, IpeIycCMOTPEHHBIX 4acTsAMH 3 U 4 cTatby 9
@enepanbHOTO 3aK0HA «O KOHTPOJIE 32 AEATEILHOCTHIO UL, HAXOASAIMHUXCH 11011 HHOCTPaHHBIM
BIMSHHEMY, B TOM YHCJIe TpeOOBaHHH K MX pa3MeIeHuIo, a Takxke (GopM ykazaHui,
IPEeayCMOTPEHHBIX acTsMu 3 u 4 ctaThit 9 @enepanbaoro 3akoHa «O KOHTpoIe 3a
TeATENLHOCTRIO JTHI, HAXOISIIUXCS MO MHOCTPAHHBIM BIIMSTHHUEMY;




4. Pacniopsixerne Ipasutensctsa Poccuiickoit @exneparuu ot 10.11.2022 Ne 3417-p «O6
YTBEP/KAEHIH TIEPEUHs COMEePIKAILIXCS B PeecTpe HHOCTPAHHBIX areHTOB CBEICHHH,
IOJUTEKAILMX Pa3sMEIEHI0 Ha ohHuIHanbHOM caifte Muniocta Poccuu B
HH(YOPMAITITOHHOTEIEKOMMYHIKAIIMOHHOH ceTu «MATEpHEeT;

5. Tlocranornenue [Ipasutenscta Poccuiickoit ®exepauuu ot 05.11.2022 Ne 1996 «O6
yTBepxkaeHun [Tpasui u3seniennst MuHUCTEpCTBOM focTunuE Poccniickoii Denepalinu 1 €ro
TepPPHTOPHABHBIMA OPraHaMi OPraHOB IPOKYPaTypPE! O IPOBEIEHHH BHEIIAHOBOM IIPOBEPKH
MHOCTPAHHBIX aT€HTOB, 4 TAKJKe JIUI, YKa3aHHbIX B yacTy 2 craTer 1 denepanproro sakona «O
KOHTPOJIE 3a TeSITEeNbHOCTRIO JIHIT, HAXOASIHXCS 01 HHOCTPAHHBIM BIUSHHEM);

6. Ilpnxas Mumnrocta Poccun ot 29.11.2022 Ne 307 «O6 yrBepxnenun [lopsika Be1eHAS
peecTpa HHOCTPAHHBIX ar€HTOB H Pa3MEIICHUS COIEPKAIMXCA B HEM CBEICHUH Ha
opuranbHOM caiite MunucTepceTsa octunuu Poceutickoii @enepanuu B
HHPOPMAITHOHHOTEIeKOMMYHHKAMOHHO# ceTH «HTeprHeT», [Topsaaka mpUHATHS peleHus 00
HCKIIOYCHHH (PH3HYECKOro JIHLa, BIepBhle BKIIOYEHHOT0 B PEECTP HHOCTPAHHBIX areHTOB, U3
peecTpa HHOCTPAHHBIX areHTOB, (POPMBI 3asIBICHHS HHOCTPAHHOTO areHTa 00 HCKITIOUCHUH U3
peecTpa UHOCTPAHHBIX areHTOBY.

2. Opramars*aulm pa6OTI:I TTO BBISIBJIEHHIO NOKYMEHTOB. IIOATrOTOBJICHHBIX JTHIIAMH H
opramvu3alydsaMi, BKIIFOUCHHBIMH B CTHHbIH peeCcTp HHOCTPAHHBIX areéHTOB

2.1. UBI] cucremaTHyeckn (He pexxe OJHOTO pa3a B 3 Mecsla) IPOBOAUT MOHHTOPUHT
odunuansHoro catita MurucTepeTBa focTunni Poccuiickoi Oenepannn
(https://minjust.gov.ru/uploaded/files/reestr-inostrannyih-agentov-21062024.pdf) na npexmer
HOSIBJICHHAS HOBOH HHGOPMAIIMK O BKIIIOYEHHH B PEECTP HHOCTPAHHBIX areHTOB.

2.2. Ilocne BBIABIEHHS BHOBB MMOCTYMHBINEH HH(OpMANMK 00 HHOCTPAHHEIX areHTax
Bubniorexa oCyIecTBIAET IPOBEPKY Ne4aTHOro GoHaa Ha MPEAMET HATHIHS B HEM
JTOKYMCHTOB, TOATOTOBICHHLIX HHOCTPAHHBIMI areHTaMH, TyTeM CBEPKH MOCTYIIHBIICH
uHpOpMAaIH CO CrpaBouHo-orbaHorpaduueckuM arnmnaparom Gonna budnuorexw.

2.3. B ciryuae BRIABIEHHS JOKyMEHTOB brOmnoTeka m3bIMaeT HX H3 OCHOBHOIO douma u
IepeMeliacT B CIeNHaIbHO OTBEAEHHOE MECTO.

2.4. BubnnoTeka MapKHUPYyeT 3amuch B DIeKTpouHoM Karaore (mose 300: Obmye npuMedanus)
HA JOKYMEHTBI, TI0/II'0TOBJICHHEIE HHOCTPAHHBIMHA areHTaMH, BO3MOYKHO XpaHAIIHecs B (horIe
bubnnorexn - «VI3maHns HHOCTPAHHBIX -AT€HTOBY. M3 al(aBUTHOrO KaTajnora KapTouKH
H3LIMAIOTCS U TIEPEMENIAFOTCS B 3apaHee MOArOTOBIECHHYIO KapToTeKy - «3nanus HHOareHToBy.

2.5. JoxymeHTBI, Haxousmaecs B horae bubmmoTexn, NOArOTOBIEHHBIE HHOCTPAHHBIMH
areHTamH, He MoJUIekaT UCKIIIOUEHHIO U3 OnbanoTeunoro GhoHaa. -

2.6. M3namus, co3aHHble HHOCTPaHHBIMH areHTaMu, Heo0X0AUMO yOpaThk U3 30HBI OTKPBITOTO
mocTyna k dponmam bubnuorexn. - ‘

2.7. M31anus, co3qanHble HHOCTPAHHBIMH areHTaMu. He [TOJUIeKaT IIPHOOPETEHHIO 1
BKITFOYEHHIO B COCTaB OHOIMOTeYHOTO (hOHIA.

2.8. B ciivyae ecnu aBTOp HCKITFOYaeTcs u3 PeecTpa, MapKUpOBKa ¢ H34aHUH CHHMAaeTCsl.




3.06paboTka. criocoObl XpaHeHHs i HCTOIB30BAHNT TOKYMEHTOB, MOATrOTOBJICHHBIX JTUIIAMH H
OpraHu3alisAMH, BKIFOUYEHHBIMA B €IUHbI PEECTP HHOCTPAHHBIX areHTOB. 3.1. JloKyMeHT,
OArOTOR/ICHHDIH HHOCTPAHHBIME areHTaMu, XpaHuTCs B Gonne buOIHOTEKH B 3aKPEITOM
noctyne. B cooTBeTcTBHY € TIOCTaHOBNeHHEM [IpaBUTEIBCTBA P® ot 22 Hos6ps 2022r. Ne 2108
B Kas10¢ n3nanue bubiroTeka momMernaeT HH(O Ao, yKasbIBAIOIIYIO Ha 3alIPET €ro
pacripoctparenust. O6pasen: «Hactosimui MaTepuan (aadopMAanus) TPOU3BEICH HHOCTPAHHBIM
areatom (OHO) mibo kacaeTcs AesITEIBHOCTH HHOCTPAHHOTO areHTa (D®UO), BKIIIOYEHHOTO B
eMHBII PEECTp HUHOCTPAHHBIX areHTOB, pasMenIeH bl Ha caiTe MUHHCTEPCTBA FOCTHIHH
Poccniickoi demepanui, B COOTBETCTBHH ¢ DeaepaibHbIM 3aKOHOM P® No 255-03 «O
KOHTPOITE 32 JIEATENBHOCTBIO JTHII, HAXOIIIUNCS MO HHOCTPAHHBIM BJITHHEM) OT 14 urons
2022 rojia, BCTyIUBIIEM B ity 1 nexabps 2022 roga». TpebosaHus K TCKCTOBOMY YKA3aHHIO:
mpudr - Times New Roman, pasmep wpudra - 16, uper mpudTa - YEPHLIH C TPUMEHEHHCM
TONTYKHPHOTO HauepTaHHsL.

3.2. Jliist XpaHeHns JOKYMEHTOB, HOATOTOBACHHBIX HHOCTPAHHBIMH arcHTaMH, B bubnuotexe
BBIZIETISIETCs cTIelHanbHoe MecTo (ayn.211, 3amacHuK, 3anupacTces Ha KJIIO4), KyZa
[EPEMELIAIOTCS BCE BBIABIEHHBIC JOKYMEHTBL. Creiax ¢ JOKyMEHTaMHU JOJDKEH OBITh OTMEUEH
CHTHANBHOH NeHToH. OTBETCTBEHHBIH 3a OPraHU3aIUI0 XPAaHCHUS — 6ubMoTeKaph-0udIHOrpad
AbGoHeMeHTA.

3.3 HOH}"CK noan3oBareneid bubanoTeKu K (IJOHI[y XpaHneHns JOKYMEHTOB, MOJArOTOBJIEHHBIX
HHOCTPAHHBIMHA arcHTaMH, 3ampenIcH.

3.4. ILOK)’MSHTBI, TOArOTOBJICHHBIE HHOCTPAHHBIMH arcHTaMH, He IIoJJIeKaT KOMMHPOBaHNIO H
AKCITOHMPOBAHHIO. 3.5. Li?»ﬂ,aHH}I, co3aHHble MHOCTPAHHBIMH areHTaMH, rpaxaanaMm Mijiaaiic
BOCEMHAOUATH JIET HE BhIIAIOTCA.

3.6. M3nanms., co3aanHble THOCTPAHHBIME areHTaMH, MOIyT ObITh BBLIAHBI TPaXKIaHaM CTapiie
BOCEMHAILATH JIET TOJIBKO ITPH HAJMYMH COOTBETCTBYIOIIEH MaPKHPOBKH O TOM, ITO JTaHHBIC
M30aHsT CO3AaHbl HHOCTPaHHBIME areHTamMu (cM. [Ipumep MapKupOBKH /
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