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ITosn0:xeHue
0 JeSITeJJbHOCTH HIKOJLHOM OH0JIHOTEKH
IIKOJbHOT0 HHGOPMANMOHHO-0UOJIHOTEYHOTO IIEHTPA

I'BOY mkoasi-uatepHar c. Manbrnii Tonkaii

1. OOumue noJio:KeHUs1

1.1. Hacrosiee [lonoxenne o AeATeNsHOCTH OMOINOTEKN pa3paboTaHo B COOTBETCTBHH ¢ DeepaabHbIM
3akoHOM Ne 273-®@3 ot 29.12.2012 «O6 obpazoannu B Poccuiickoit deneparumy, enepanbHpiM 3aKOHOM
oT 29.12.94 Ne 78-03 «O OubnuoTeuHoM aeney, ¢ yaerom DenepanpHoro 3akoHa ot 25 utomnst 2002 r. Nel14-
@3 «O mpOoTUBOACHCTBUU SKCTPEMHUCTCKON nesTenbHOCTHY», YcTaBa I'BOY mikonsl-uHTepHata c. Manblid
Tonkaili W JOpyrux HOPMAaTUBHBIX IpaBOBbIX akToB Pocculickoin ®@enepanuy, peraaMEHTUPYIOLINX
JESTEILHOCTh 00IIe00pa30BaTEeILHBIX OpPraHU3aIUii.

1.2. Jlannoe IloynokeHue O JEATEIBLHOCTH OMONHMOTEKH INKOJBI (manee - IlonoxkeHue) o0o3HaUaeT
OCHOBHBIEC NPHUHLUIBI, 3a1a4d U (GYHKUUN OMOIMOTEKH B ILIKOJIE, ONpPEACsieT OPTaHU3alMI0 JesITeNbHOCTH,
yIOpaBJIeHHE, TOPSAAOK II0Jb30BAHUSl IIKONBHOW OHMOIMOTEKOH, a Takke perjiaMeHTHpyeT MpaBa U
00513aHHOCTH TIOJTb30BaTeNeil 1 pabOTHUKOB OMOIHOTEKH.

1.3. Hacrosee [lonoxenue periameHTHpyeT padboTy ¥ (GYHKIMM OMOIMOTEKH 00IIeo0pa3oBaTebHON
OpraHu3aIlnu, KOTopasi crocoOCTBYeT (POPMUPOBAHUIO KYJIBTYPhl JTUYHOCTH YYalIMXCS IIKOJBI M ITO3BOJISET
MOBBICUTh  3(P(PEKTHBHOCTE WHPOPMAIMOHHOTO  OOCIy>KMBaHUs 00pa30BaTeNbHOH, BOCHUTATENBLHON
JeSITEIbHOCTH.

1.4. Hacrosimee [TonoxxeHue sBIIsSIETCS JIOKATBHBIM HOPMATHBHBIM aKTOM HIKOJIBI M OIIPEJIeNisieT YPOBEHb
TpeOoBaHUi K OMOJIMOTEKE KaK K CTPYKTYPHOMY TIOJIpa3IeiICHUI0 00pa30oBaTeIbHON OpraHu3alliu.

1.5. IlIxonbHas OMOIMOTEKA SABISIETCS] YH4aCTHHKOM B 00pa30BaTeNIbHON, BOCIIUTATEIBHOM JCSITETEHOCTH B
Hessix o0ecredeHus] TpaBa YYaCTHHKOB 00pa3oBaTeNbHBIX OTHONICHWH Ha OeclylaTHOE IOJIb30BaHUE
OuOIMOTeYHONH(POPMALIMOHHBIMH PECYPCAMH.

1.6. [desitenbHOCT, OWOJMOTEKH IIKOJNBI OPraHU3YyeTCs MW OCYIIECTBISIETCS B COOTBETCTBHH C
POCCHUICKMMHU KyJbTYPHBIMH M OOPa30BaTEIbHBIMHU TPAAMLMSAMH, & TaKKe CO CIOXHMBIIMMCS B OOLIECTBE
UACOJIOTHYECKUM M TOJUTHYECKMM MHOrooopasueMm. OOpa3oBaresibHasi M NPOCBETHTENbHAS (QYHKIUH
Oubsmorekn 0a3UPYIOTCSI HA MAaKCUMAaJbHOM HCIIOJIB30BAHMH JOCTIIKEHUI OOIIEUENOBEUECKON KYJBTYPBI,
obecrieunBaeTcs yueOHBIMU, METOJANYECKUMH U CIIPABOYHBIMHU JIOKYMEHTAMH.

1.7. IllkonbHas 6uOIMOTEKa JOCTYNHA M OecIUIaTHA JUI YUTaTesIel: 00yJaromuxcs, yuuTeneld u Ipyrux
paboTHUKOB 00pa30BaTEILHON OpraHU3aLHH.

1.8. Uenn mxonbHONW OuOnMuoTexku - QGopMupoBaHue OOIIEH KyJIbTYphl JHUYHOCTH OOy4aromuxcs Ha
ocHoBe ocBoeHusi DexepanbHBIX TOCYAapCTBEHHBIX  00Pa30BaTEIbHBIX CTAHAAPTOB, COJEPIKAHUS
00111€00pa3oBaTeNbHBIX MPOrPaMM, UX aJanTalus K *KU3HH B 0OIIECTBE, CO3AaHUE OCHOBBI AJISI OCO3HAHHOTO
BbIOOpa H TOCIEIYIOIIEr0 OCBOCHHUS TNPO(eCcCHOHATBHBIX O00pa30BATENBHBIX IPOrPaMM, BOCIUTAHHUE
TPaXJAHCTBEHHOCTH, TPYAOIIO0MS, YBRKEHUS K INpaBaM M cB0OOOJAM 4YelOBEKa, JIIOOBH K OKPYXKaroIeH
npupone, Poaune, cembe, GOPMHUPOBAHKIE YCTAHOBKH Ha 370POBBIN 00pa3 KU3HHU.

1.9. bubnmoreka pyKOBOJCTBYETCS B CBoed JestenbHOCTH [lonoxkeHueMm, (enepaibHbIMUA 3aKOHAMHU,
yKazamu U pacnopsbkeHusMu llpesunenta Poccuiickort @enepanyy, TOCTAHOBICHUAMH M PACTIOPSKCHUSMU
[IpaButenscTBa Poccuiickolt @enepanyn 1 MCHONHUTEIBHBIX OpraHoB cyObekToB Poccuiickoit denepanuu,
peLICHUSAMH OpraHa ynpasJieHusl 00pa3oBaHUEM U Y CTaBOM 00pa30BaTeIbHON OpraHU3aliH.

1.10. lopsimox moctyna K OuOnMMoTeYHBIM (QoOHAAM W Apyrod OMONMMOTEYHOH HH(MOpMAalWH, HEepeucHb
OCHOBHBIX YCIYT M YCIIOBHS MX IpENOCTaBlicHHA OMOIMOTeKaMu ompeaessitorcs B [lpaBmiiax mosibp30BaHUA
OMOINOTEKOM.

1.11. OOGpa3oBaTenbHas OpraHU3aNKs HECET OTBETCTBEHHOCTD 33 JOCTYITHOCTh M Ka4ecTBO OMOIHMOTEUHO-
WHPOPMALMOHHOTO 00CTYKUBaHUS OMOIMOTEKH.

1.12. Opranuzaius 0OCIy)KHBaHUS YYaCTHHUKOB O0Opa3oBaTeIbHOW JEATSIIBHOCTH IPOM3BOIUTCS B
COOTBETCTBUM C IIPaBUJIaMH OXpaHbl Tpylda M IIOXKApHOH Oe30IIaCHOCTH, CaHUTAPHO-TMIMEHUYECKUMU



Tpe60BaHI/I$IMI/I 1 HOpMaMHU.

2. TIpuHUOHMNIBI 1eATEIHHOCTH KOJILHOH ONOINOTEKH

2.1. JlessTenbHOCTD IIKOJIBHOW OMOIMOTEKM OCHOBBIBACTCS HA TPHHIMIIAX JIEMOKPAaTHH, T'yMaHH3Ma,
00IIEAOCTYTHOCTH, IPUOPUTETA OOIIEUEIIOBEUECKUX LIEHHOCTEH, IPak1aHCTBEHHOCTH, CBOOOJHOTO Pa3BUTHS
JINYHOCTH.

2.2. B 6ubnuoteke 3ampeniaeTcsi U31aHNe W PaclpOCTpaHEHUE TEYATHBIX, ayAn0-, ayAHOBU3YAIbHBIX U
WHBIX MaTEepHaoB, COAEPXKAIINX XOTS Obl OAWH U3 MPU3HAKOB, MPEIYCMOTPEHHBIX YacThIO MEPBOM CTaThH |
®enepanpHoro 3akoHa ot 25 uronsg 2002 r. Ne 114-®3 «O npoTuBOAEHCTBUN SKCTPEMUCTCKOMN AE€ATEIBHOCTID
(c m3meHeHusME Ha 28 nexadps 2022 rona).

2.3. B cootBercTBHM cO cT. 13 Depepanbhoro 3akona Ne 114-D3 k TakuM MaTepraiaM OTHOCSTCS:

- Marepuainbl, INPHU3BIBAIOIINE K  OCYIIECTBICHHIO  3KCTPEMHUCTCKOM  HEATeIbHOCTH  JHOO
00OCHOBBIBAIOIINX MM ONPaBABIBAIOLINX HEOOXOAUMOCTh OCYIICCTBICHHS TAKON e TeILHOCTH;

- nyOnukanuy, OOOCHOBBIBAIOIIME WM ONPABIBIBAIONIME HAIMOHAILHOe W (WJIU) pacoBoe
MPEBOCXOJCTBO OO OINMpaBABIBAIONINE MPAKTHKY COBEPIICHHS BOCHHBIX WM HWHBIX NPECTYIUICHHH,
HaIpaBlIeHHBIX Ha TOJHOE WM YaCTUYHOE YHHUYTOXKEHHE KaKOW-THOO STHHYECKOW, COIMANBHOM, PacOBOW,
HallMOHANTbHOU WJIN PEIUTHO3HON TPYNIbL;

- oduumanbHBIe MaTepHalIbl 3aNPEIIEHHBIX SKCTPEMUCTCKUX OPraHU3aLHIA;

- MaTcpualibl, aBTOPpaMH KOTOPLIX MABJIAIOTCA JiMLa, OCYXICHHBIC B COOTBETCTBHU C MCKAYHApPOIHO-
MMpaBOBbIMU aKTaMH 3a MNPCCTYIUICHUA MNPOTUB MHUpa MW UYCJIOBCYECTBA U COJACpIKAIIMUEC IIPpU3HAKH,
MpeyCMOTPEHHBIE YacThIO EpBOH cTaThu 1 HacTosmero PenepaabHOTO 3aKOHA;

- mo0ble WHBIE, B TOM YHCIIE AHOHUMHbIC, MaTepHalbl, COIEpXKAlLIUe NPHU3HAKH, MPEIyCMOTPEHHbIE
4acThIO MepBOM cTathu 1 HacTosmero deaepaibHOro 3aKOHA.

2.4. B nomemnieann OuOmmoTeku pasmeriaercs denepanpbHBIN CHCOK 3KCTPEMUCTCKON IUTEpaTypHI,
YTBEPKACHHBINH (pefiepaibHBIM OpraHOM HCIIONHHUTENLHON BIIACTH, 3allPEelIEHHONW K PaclpOCTPaHEHHIO Ha
teppuropun Poccuiickoit @enepanuu.

3. 3apauu 6ubIMOTEKHU

3.1. O6ecnieuenne 00pa3o0BaTEIbHON, BOCIUTATEIBHON NEITEIFHOCTH M CaMOOOPA30BaHMS YUYAIUXCS U
nearoroB 00pa3oBaTelIbHOM OpraHu3alHy.

3.2. O0ecrieueHre y4acTHUKaM 00Opa30BaTEIbHONW JEATEILHOCTH — OOYYalomUMCS, IeJaroraM—
JOCTyna K WHQOpPMAIMH, 3HAHWSIM, WAESM, KyJIbTYPHBIM [EHHOCTSM ITOCPEJICTBOM HCIIOJIb30BAHUS
OuOIMOTeYHO-UH(POPMAIIIOHHBIX PECYPCOB Ha PA3IMYHBIX HOCUTEISIX:

- OyMaXHOM (KHWKHBIA OH/I, POH/I IEPUOMUECKIX H3JIaHHI );

- udposom (DVD -mucku, (isii-HakonuTem),

- TOCPEICTBOM MH(pOPMAIIMOHHO-KOMMYHHUKAIIMOHHOM ceTn MHTepHeT.

3.3. ®opmupoBaHue y uyuTarenell HaBBHIKOB HE3aBUCHUMOTO OHMOJIMOTEYHOrO IMOJb30BaTelsl - o0y4yeHue
MOJIb30BaHUIO KHUI'OH, 00y4eHHE TIOUCKY, OTOOPY M KpUTHYECKOH OolleHKe MH()OpMaInu.

3.4. Bociurtanve KyJIbTYpHOTO W TPaXJAHCKOTO CAMOCO3HAHMS, IIOMOIIb B  COIHATN3AINN
00y4YaroIerocs, pa3BUTHH €r0 TBOPUYECKOTO MOTEHIIAAIIA.

3.5. CoBeplieHCTBOBaHUE TIPENOCTABISIEMBIX OHMOJIIMOTEKOW YCIyT HA OCHOBE BHEIPEHUS HOBBIX
WHPOPMAIMOHHBIX ~ TEXHOJOTHMH W  KOMITBIOTEpH3AUH  OMOIMOTEeUHO-MH(DOPMAIIMOHHBIX — TPOIIECCOB,
¢dopmupoBaHre KOMPOPTHOH OMOITMOTEYHON CPEBL.

3.6. becruiatHOe mpeAOCTaBICHUE IIKOJHHUKAM B IIOJh30BaHHUE HA BpeMs TOJNyYeHHS OOpa3OBaHMUS
Y4eOHUKOB M y4eOHBIX 1TOCOOU N3 OubImoTedHoro GpoHa.

4. OcHoBHbIe QPyHKIUH OMOJIHOTEKH

Jlnst peanmu3aniuu OCHOBHBIX 3aJ1a4 IIKOJbHAS OMOIMOTEKA:

4.1, OcyuiecTBiseT OCHOBHbIE (GYHKIMH OHONMOTEKH - oOpa3oBareibHas, HH(pOpPMAIOHHAS,
KYJIbTypHAsI.

4.2. ®opmupyet GpoH OMOIHOTEYHO-MH(DOPMALIMOHHBIX PECYPCOB 00Pa30BaTEIIbHOM OpraHU3alMH:

- KOMIUIEKTYET YHUBEPCAIbHBIA (OHA y4eOHBIMH, XYHIO0KECTBCHHBIMU, HAYYHBIMH, CIIPABOYHBIMH,
MEearOrnIeCKUMHU M HAYYHO-TTOMYJIIPHBIMUA JJOKYMEHTAMH Ha TPAJAUIIHOHHBIX U HETPATUIIMOHHBIX HOCUTEISIX
nHpopMaluy, yuuTbiBas DelepalbHBI  CIIHCOK OKCTPEMHCTCKON JIMTEpATyphl, 3amlpeliecHHON K



pacrmpocTpaHeHIlo Ha Tepputopun Poccuiickoit ®denepanuu, yTBep:KIAcHHBIM DenepaibHbIM OpPraHOM
UCTIONIHUTEIHLHOH BIIACTH;

- momonHseT GoHA UHPOPMAIIMOHHEIMU pecypcamu cetu MHTepHeT, 6a3aMu u OaHKaMH AaHHBIX APYTHX
YUPEKICHUN U OpraHu3alui;

- OCYILECTBJISET pa3MelIeHUE, OPTaHU3aLNI0 U COXPAHHOCTh JOKYMEHTOB.

4.3. Cosznaer MHQOPMAIIMOHHYIO MTPOAYKITHIO:

- OpraHu3yeT U BeJeT CIpaBOYHO-OMOIMOorpaduuecKuii anmapar: KaTaJroru (angaBUTHBIM,
CHUCTEMAaTH4ECKUi), KapTOTEeKH (CUCTEMaTHYECKyl0 KapTOTeKy CTareil, TeMaTHYeCKHE KapTOTEKH),
AIIEKTPOHHBIN KaTaor, 0a3bl JaHHBIX 00pa30BaTENIbHON OpraHU3alny;

- paspabathiBacT peKOMEHIATeIbHbIC OubIMorpaduyeckie nocoous (CIUCKY, 0030PbI, yKa3aTeld U T.IL.);
- obecrieunBaeT HHHOPMHUPOBAHHUE MOIB30BATENEH 00 HHPOPMAITMOHHOHN MPOAYKIHIH.

4.4. OcymecTBusieT muddepeHuupoBanHoe O6ubmmoTeuHo-MH(pOPMAIIIOHHOE o0cyxuBaHue
00yJaroIIXCs:

- oOciyxuBaHue ynTaTenel Ha abOHEMEHTE, B YUTAIBHOM 3aJI€;

- IpemocTaBsieT MHPOPMALMOHHBIE PECYpPChl Ha DPAa3IUYHBIX HOCHTE.JIIX HAa OCHOBE M3YUEHHS HX
WHTEPECOB 1 WH(GOPMAIIMOHHBIX MTOTPEOHOCTEI;

- CO3/aeT YCIIOBHA Ui PEATM3allMd CaMOCTOSATEILHOCTH B OOYYEHWH, IMO3HABATEILHOW, TBOPYECKOI
JEeSITENIBHOCTH C OTIOPOY Ha KOMMYHHKALIUIO;

- crmocoOCTBYeT  pa3BUTHIO  HABBIKOB  caMOOOy4YeHHs  (ydacTHE B CETEBBIX  OJIMMIIHMAJAX,
TEJIEeKOMMYHHKAIIMOHHBIX MIPOEKTAaX B CUCTEME JUCTAHIIMOHHOTO O0yUYeHNs);

- opraHm3yeT OOy4YeHHE HaBBIKAM HE3aBHCHMOTO OHOJIMOTEYHOTO TMOJB30BATENsl W TOTPEOUTENs
nH(pOpMAITUH, CONEHCTBYET WHTETpaIli KOMIUIEKCa 3HAHWA, YMEHHH W HaBBIKOB PAa0OTHI C KHUTOH W
nH(pOpMaIe;

- OKa3bIBaeT MH(OPMALMOHHYIO HOAAEPKKY B PELICHUH 3a/1a4, BO3HUKAIOUIMX B Ipolecce X y4eOHOH,
camMo00pa30BaTeNbHON U JOCYTOBOH AEATEILHOCTH;

- OpraHu3yeT MacCOBbIE MEPONPHUSITHS, OPHEHTHPOBAaHHBIE HA pa3BUTHE OOMIEH, W YHUTATENbCKOM
KYJIbTYPBI TMYHOCTH, COJICUCTBYET Pa3BUTHIO KPUTHIECKOTO MBIIIJICHUSI.

4.4.1. OcymiectBisieT nuddepeHimpoBanHoe OubIIMoTeYHO-NH(POPMAIIIOHHOE o0cITy>)KUBaHNE

Ne1arorn4eckux paboOTHUKOB:

- BBISBISICT WMH(POPMALMOHHBIE MOTPEOHOCTH W YIOOBJIETBOPSET 3alpoChl, CBS3aHHBIE C OOyYEHHEM,
BOCIIUTaHHUEM U 3JI0POBLEM JETEH;

- co3maer OaHK NeJaroruyeckod HMHGOpMAIMM Kak OCHOBBI €IMHOM HH(OPMALMOHHOW CIIyXKOBI
0011e00pa3oBaTeNbHON OpraHU3alMi, OCYIICCTBISICT HAKOIJIGHWE, CUCTEMAaTHU3alMi0 HWHPOPMALUU 10
npeaMeram, pasJieliaM i TeMau;

- CIIOCOOCTBYET MTPOBEACHUIO 3aHATHIA IO (POPMHUPOBAHUIO HH(POPMALTUOHHON KYJIbTYPBI.

4.5. OcyiiecTBIsI€T BeJICHHUE HEOOXOIUMOW JIOKYMEHTAIlMM [0 y4eTy OubiuoreyHoro GoHma u
00CITy>KUBaHHIO YATATENIEH B COOTBETCTBUH C YCTAHOBJICHHBIM MOPSIIKOM.

4.6. TIpoBOIUT MOMYJISIPU3ALMIO JUTEPATYPhl C MOMOILBI0 WHIWBUAYAJIbHBIX, TPYNIOBBIX M MAaCCOBBIX
¢opm pabotel (Oecex, BBICTaBOK, OuOIMOrpaduuecKkux 0030pOB, OOCYXKICHMH KHHUI, YHTATEIbCKHX
KOoH(epeHIINH, TUTepaTypHBIX BEUYEPOB, BAKTOPUH H JP.).

4.7. ObGecrieunBacT COOTBETCTBYIOIIUI CAHUTAPHO-TUTHEHUYECKUN PEXHMM H OJaronpUsTHBIE YCIOBUS
JUTSE OOCTYKUBAHMSI YUTATEIIEH.

4.8. IIpoBOoIWT M3yYEHHE COCTOSHHS YMTATEIHCKOTO CIpoca (CTENEHH ero YNOBJIETBOPEHHS) C LEbI0
(hopMUpOBaHUs ONITUMAIILHOTO COCTaBa OMOIHOTEYHOTO (hOHMA.

4.9. Cucremarnuecku HHQOPMHUPYET YUTATENEH O IEATEIBHOCTH IIKOIBLHON OUOIMOTEKH.

4.10. dopmupyer OHOIMOTEYHBIH aKTHB, MPHUBIICKACT YATATEICH K YUACTHIO B paboOTe COBEUIATENEHOIO
opraHa - OMOJIMOTETHOTO COBETA M aKTHUBA YMTATEIICH.

4.11. OOecnieunBaeT TpeOyeMBIH pPEXUM XpaHEHHS M COXPAHHOCTH OMONIMOTedHOro (hOHAA, COTJIACHO
KOTOPOMY XpaHeHHEe YYeOHHKOB OCYIIECTBISIETCS] B OTAEIFHOM IIOMELICHUH.

4.12. Opranusyet paboTy M0 COXpaHHOCTH OMOMUOTEUHOTO (OHAA 00Pa30BaATENbHON OPraHU3aLNH.

4.13. TlpoBoguT T™pOBEpKH CHOpaBOYHO-OmMONMOrpaduueckoro amnmapara (OHOa Ha  HaIW4HE
9KCTPEMHUCTCKUX MaTEepUAJIOB.

5. Opranuzauus 1esATeTbHOCTH OMOIUOTEKH
5.1. bubnuoreyHo-uHPOPMATMOHHOE OOCTY)KMBaHUE OCYILECTBISICTCI Ha OCHOBE OHOIHMOTEYHO-
MH()OPMALMOHHBIX pecypcoB B cOOTBETCTBUH ¢ DemepanbHBIMH TOCYAapCTBEHHBIMH 00pa30BaTeIbHBIMU



CTaHJIapTaMH, YIeOHBIM ¥ BOCIIMTATEBHBIM IJIAHAMH IIKOJbBI, POrPaMMaMH, MTPOEKTaMHU H TUTAHOM PabOThI
IIKOJIEHOM OMOIHOTEKH.

5.2. Cnoncopckasi ToMoLlb, MOTy4eHHass OMOIMOTEKOH B BHUIE LENEBBIX CPEICTB HAa KOMILICKTOBAaHHE
(honHma u 3aKkynKy 000pyAOBaHUS, HE BJIEUET 3a COOOW CHIKEHUSI HOPMATHBOB U (HMJIH) aOCOTIOTHBIX Pa3MepOB
(huHaHCHpPOBaHUS U3 OIODKETA.

5.3. O0meoOpa3zoBarenbHasl OpraHuzalMs CO37aeT yCJIOBUS  JUII  COXPAaHHOCTH  amaparypehl,
000pYAOBaHHS U MIMYIIECTBA IIKOJILHONH OMOIHOTEKH.

5.4. OTBETCTBEHHOCTD 32 CUCTEMAaTUYHOCTh U KaU€CTBO KOMIUIEKTOBAHUSI OCHOBHOT'O ()oHJa OMOINOTEKH,
KOMIUIEKTOBaHHE Y4eOHOTO ()OHIOa B COOTBETCTBUH C (efepajbHBIMH TEPEUHSIMU Y4YEOHHKOB W y4eOHO-
METOJINYECKUX M3IaHHUN, CO3/IaHue HEOOXOMUMBIX YCIOBUH NSl NEATEIHHOCTH OMOIMOTEKH HECET ITUPEKTOP
IIKOJIBI B COOTBETCTBHH C Y CTaBOM 00Pa30BaTEIbHOM OpraHU3aIlHH.

5.5. Pexxum paboThl OMOMHNOTEKH OTPEAETSETCS] B COOTBETCTBHH C MPABUIIAMH BHYTPEHHETO PacIIOpsIKa
I'BOY mikonel-untepHata ¢. Maneiid Tomnkaii .

5.6. Tlpu ompenenennn pexnma paboThl OMOIHOTEKH MIPEAyCMaTPUBACTCS BhICIICHHE:

- JIByX 4acoB pa00oYero BpEMEHHU €KEHEBHO Ha BHIMOJIIHEHNE BHYTPHOMOINOTEUHOH paboThI;

- OJIHOTO pa3a B MecAll — CAaHUTAPHOTO JHS, B KOTOPBI 00CTy>)KUBaHHE TIOJIb30BaTEIeH HE MPOU3BOUTCS.

6. Opranusauus, ynpaBJjieHHEe U IITATHI

6.1. Obmee pykoBOACTBO OMOIMOTEKOH W KOHTPOJIb 3a €€ JAEATEIBHOCTBIO OCYIIECTBISICT TUPEKTOP
IIKOJIBI, KOTOPBIM YTBEP)KAACT HOPMBI M TEXHOJOTHYECKHE MOKYMEHTHI, IUIAaHBI M OTYETHl O padoTe
Ooubimoreku. JIMpPEeKTOp HECET OTBETCTBEHHOCTh 332 BCE CTOPOHBI JIESTEIHHOCTH OMOIHMOTEK, B TEPBYIO
o4epelib, 32 KOMIUIEKTOBAHNE M COXPAHHOCTH e (POH[a, a TaKkKe 3a Co3AaHne KOM(POPTHOIT HHPOpMATMOHHON
Cpenbl AJis YUTaTeeH.

6.2. PykoBomcTBO OMOIMOTEKON OCYIIECTBIISET IMeaaror-On0ImoTeKapb, KOTOPBI HECET OTBETCTBEHHOCTh
B IIpeJeNiax CBOSH KOMITETEHIIMH Mepe]l TUPEKTOPOM IIKOJIBI, 00YyJarOIIMMUCS, UX POTUTEISMH (3aKOHHBIMH
MPECTaBUTENSIMA) 32 OpPraHM3alMi0 M Pe3yldbTaThl JEATCNLHOCTH OWOIMOTEKH B COOTBETCTBUHU C
(YHKIIMOHANBHBIMU OOS3aHHOCTSIMH, MPEIYCMOTPEHHBIMH KBaTH(HKAIIMOHHBIMU TPEOOBAHUSIMH, TPYIOBBIM
JIOTOBOPOM U Y CTaBOM 00111e00pa30BaTeIbHON OpraHU3aIiy.

6.3. Ilemaror-ouOaMOTEKapPh HA3HAYACTCS TUPEKTOPOM 00pa30BaTEIILHON OpraHU3aliy, SBISETCS YWICHOM
MeIaror4ecKoro KOJJIEKTUBA U BXOAUT B COCTAaB II€AarOrMuecKOro COBETa IIKOJIbI.

6.4. Ilemaror-6mOnMoOTEKaphr OTBEYAET 3a OPraHM3ANHI0 pPA0OTHl OHOIMOTEKH W PEe3yNbTaThl ee
JEATeNTbHOCTH, COCTABIISIET T'O/I0BBIE IUIAaHBI U OTYET 0 paboTe, KOTopble oOcyxaaroTcs Ha [lemarornueckom
COBETE W YTBEPXKIAIOTCS AMPEKTOpOM. ['0/10BO# ItaH paboThl OMOIMOTEKH SIBISETCS YacThIO OOIIEro
TOJIOBOTO TUIaHa 00pa30BaTeIbHOM OpraHU3aIHH.

6.5. Ha pabory B OuOJMOTEKY IIKOJBI NPUHAMAIOTCS  JIMIIA, HMEIOUIME  HEOOXOAUMYO
npodeccroHaNBHYIO MOJIOTOBKY, COOTBETCTBYIONIYIO TPEOOBaHUSAM KBATH()UKAIMOHHOW XapaKTEPUCTUKH T10
JOJDKHOCTH M TIOJIYYE€HHOM CHEeUHalbHOCTH, TOATBEPKACHHYIO NOKyMEHTaMH 00 oOpa3oBaHMU W (WIIN)
KBaJIN(DUKAIINY.

6.6. I'paduk paboOTHI MIKOIHLHOH OMOIMOTEKH YCTAHABIMBACTCS B COOTBETCTBUHU C pACIMCAHUEM pabOThI
o0pa3oBaTeIbHON OpraHu3aIlny.

6.7. Illlrar OMOMMOTEKHW M pa3Mepbl OIUIATHl TPYZAA, BKIIOYAsl JOIUIATHI W HAJA0aBKU K JODKHOCTHBIM
OKJIa/IaM, yCTaHABIIMBAIOTCSl B COOTBETCTBUU C NEHCTBYIOIIMMH HOPMAaTHBHBIMU IIPABOBBIMU JOKYMEHTAMH C
Y4ETOM 00BEMOB U CI0XKHOCTH padoT.

6.8. TpynoBeie oTHOIIEHUSI PAOOTHUKOB OMOIMOTEKM W OOpPa30BaTEILHON OpraHH3alMUd PETyITUPYIOTCS
TPY/ZIOBBIM JIOTOBOPOM, YCJIOBUSI KOTOPOTO HE JIOJDKHBI MPOTHBOPEYUTH TPYJAOBOMY 3aKOHOJIATEINHCTBY
Poccuiickoii @enepanuu.

6.9. Iexaror-6mbimoTeKaphb OHKEH CTPOro coOoaaTh HacTosiee [lonoxkenne, mpaBuia u TpeOOBaHUs
OXpaHbI TPyJa U MOKapHOI 0€30IaCHOCTH B MTOMEIIEHHH OMOIMOTEKN U B 00pa30BaTeIbHOM OpraHU3aIHH.

7. IlpaBa, 00513aHHOCTH U OTBETCTBEHHOCTHh PA0OTHUKOB OUOJIMOTEKH
7.1. PaboTHUKM OMONHOTEKU UMEIOT MTPABO:
- CaMOCTOSITENILHO  BBHIOMpaTh (QOPMBI, CpEACTBA H  METOJbI  OMOJMOTEYHO-MH(OPMAIIMOHHOTO
o0CTyXKMBaHHUS 00pa30BATEILHOW M BOCIUTATEIBHON JCITCILHOCTH B COOTBETCTBHU C LEISIMH M 3a/Ia4aMH,
yKa3aHHBIMHU B HactosieM [lomoxkenun u Ycrape 00pa3oBaTeIbHON OpraHU3aIlny;



- IPOBOAMTH B YCTAHOBJICHHOM TNOpPAAKE (PaKyIbTaTHBHBIC 3aHITHS, YPOKH U KPYKKH OMOIMOTEYHO-
OoubimorpaduuecKkux 3HaHUH 1 UHPOPMAITOHHOH KYJIBTYPBHI;

- ONpeAessITh ICTOYHUKH KOMIICKTOBaHHUS HHPOPMAIIOHHBIX PECYPCOB;

- U3bIMaTh W PEAJU30BBIBATH JOKYMEHTHl W3 (OHAOB B COOTBETCTBHMH C HHCTPYKUHEH MO yYeTy
oubmoTedHoro GoHmaa;

- OIpeneNniTh B COOTBETCTBUM C MPaBHJIAMHM I10JIb30BaHUSA OMONMOTEKOH, YTBEp)KIEHHBIMU JUPEKTOPOM
LIKOJIBI, M IO COIJIACOBAaHMIO C POAMTEIBCKUM KOMUTETOM BHIbBI M pa3Mepbl KOMIIEHCauuu yuiepoa,
HaHECEHHOTO M0JIb30BaTEIIIMU OMOIMOTEKH;

- BHOCUTH TPEAJIOKEHHUS! AUPEKTOPY IIKOJBI MO COBEPIICHCTBOBAHHMIO OIUIATHI TpyAa, B TOM YHCIE
Ha/10aBOK, JIOMJIAaT ¥ MPEMHPOBaHUS PAOOTHUKOB OMOIMOTEKH 3a JAOTONHUTEIBHYIO padoTy, He BXOASLIYIO B
KpYT' OCHOBHBIX 00513aHHOCTEH PaOOTHHKOB OMONMOTEKHU; [0 KOMICHCAMOHHBIM MEPOTPUATHSIM, CBSI3aHHBIM
C BpPEIHBIMHU YCJIOBHSIMU TpyAa (OMOIMOTeUHas! MbLJIb, IPEBBIIIEHUE HOPMATHBA pabOThI HA KOMITBIOTEPE);

- y4acTBOBATb B YIIPAaBICHNU 00pa30BaTEIbHON OpraHu3aliel B IOPAIKE, ONPeNesIieMOM Y CTaBOM;

OBITH IIPEICTABICHHBIMH K PA3IM4HBIM ()OpMaM IOOLIPEHHUS, HarpajaM 1 3HaKaM OTJINYUS,
MIPENYCMOTPEHHBIM U1 PaOOTHUKOB 00pa30BaHus U KyJIbTYPHI;

- Y4acTBOBAaTb B COOTBETCTBHH C 3aKOHOIATENbCTBOM Poccuiickoit denepanny B paboTe OHOTHOTEIHBIX
accoLMalvil Ui CO030B.

7.2. PaboTHUKYM OMONMHMOTEKN OOSI3aHbI:

- 00ecrneuynTh NoIb30BaTEsIM BO3MOXXHOCTD Pa0OThl ¢ HHPOPMALTMOHHBIMH pecypcaMu ONOITHUOTEKH;

- “H(POPMHUPOBATH MOJB30BATENICH O BHIaX TPEIOCTABIIEMBIX OMOIMOTEKOM yCIyT;

- (hopmupoBath (GOHIOBI B COOTBETCTBHHA C YTBEPXKACHHBIMH (eepalbHBIMU TEPEYHSAMH YIeOHBIX
W3aHui, 00pa3oBaTeNbHBIMH  IPOTpaMMaMH  OOIMIE00pa30BaTENbHON  OpraHW3allid, WHTEPECAMH,
MOTPEOHOCTSIMH U 3alIPOCAMH BCEX KaTETOPHil ITOJIb30BaTENeH;

- COBEpIICHCTBOBATh WH(OPMAITMOHHO-0HOIHOorpadnueckoe u ONOIMOTeYHOE 00CITy)KNBaHUE
MOJIb30BaTENCH;

- o0ecrevrBaTh COXPAaHHOCTD UCIIOJIb30BaHUsI HOCUTENEH HH(OpMAIINH, UX CUCTEMATH3AIHIO,
pa3MelleHne U XpaHeHue;

- o0ecreynBaTh peKUM pabOThl B COOTBETCTBUHU C MOTPEOHOCTSAMHU IOJIb30BATENEH U PA0OTON IIKOJIBI;

- BECTH JOKYMEHTAalMI0 OMOIMOTEKM M OTYUTHIBATHCA B YCTAHOBJIEHHOM MOPSIAKE HEepen TUPEKTOPOM
001eo0pa3oBaTeIbHON OpraHU3alty.

7.3. Tlemaror-6ubnuoTekaph HECET OTBETCTBEHHOCTD:

- 3a coOJo/IeHHe TPYAOBBIX OTHOIICHHH, PETIIAMEHTHPYEMBIX 3aKOHOIATEILCTBOM O Tpye, [IpaBuiamu
BHYTPEHHETO TPYIOBOI'O PaCIOpsAKa B IIKOJIE, TPYAOBBIM JOTOBOPOM,;

- 32 BBINOJHEHHUE (QYHKUUH, IPEeIyCMOTPEeHHBIX HacTosmmM Ilonoxennem;

- 32 COXpaHHOCTh OHONMMOTEYHBIX (OHOOB B  HOPSIKE, MNPEAYCMOTPEHHOM  JEHCTBYIOIIUM
3aKOHOIaTeNbCTBOM Poccuiickoit denepanuu.

8. IIpaBa u 00A3aHHOCTH NOJIL30BaTEN€el OMOINOTEKH

8.1. Tlonp3oBareny MIKOJBHON OMOTMOTEKN UMEIOT IPaBO:

- TOJy4YaTh IMOJIHYI0 WHGOPMAIMIO O COCTaBe OMONMMOTeyHOro (oHAa, MHOOPMAIMOHHBIX pecypcax U
MIPEIOCTABIIAEMBIX OMOIMOTEKON IIIKOJIBI YCIIyTax;

- TIOJIb30BaThCS CIIPABOYHO-OMOIHOTpadUIeCKUM annapaToM OHOIHOTEKY;

- T0JIy4aTh KOHCYJIbTAIIHOHHYIO ITIOMOIIIb B MOMCKE U BHIOOPE UCTOYHUKOB HH(POPMALIHUH;

- MOJIydaTh BO BpPEMEHHOE I0JIb30BaHHE HAa aOOHEMEHTe W B YMTAJIBHOM 3ajie IEYaTHbIC H3IaHHUS,
ayJIMOBH3YaJIbHbBIC IOKYMEHTHI U APYTrUe HCTOUHUKY UH(POPMALIHH;

- IPOJJIeBaTh CPOK MOJIb30BAHUS JOKYMEHTAMHU U JINTEPATYPOU;

- y4acTBOBATb B MEPOIPUATHAX, TPOBOJAUMBIX IKOJIBHON OUOINOTEKOM;

- oOpalnaThCs s pa3peiieHus KOHOIUKTHON CUTYallMK K TUPEKTOPY IIKOJbI.

8.2. Tlonp30Bareny MIKOJILHOM OMOIHOTEKH 00S3aHE:

- co0OyromaTh mpaBuia MOJIL30BAHUS OMOINOTEKOM;

- OepeXHO OTHOCHTHCSA K MPOU3BEIACHUSAM TieyaTd (HE BBIPBIBATH, HE 3ardOaTh CTPAHUI], HE JENaTh B
KHHATaX MOMYCPKUBAHUN, TOMETOK), HWHBIM JOKYMEHTAM Ha pPa3HYHBIX HOCHUTENAX, 00O0pYIOBAHUIO,



WHBCHTApIO;

- TIOJB30BaThCsl IEHHBIMA W CIPABOYHBIMHU JIOKYMEHTAMHM W JIUTEPATypOH TOJIHKO B ITOMEIICHUU
OMOJIMOTEKH IIIKOJIBI;

- pacmuchiBaTbc B UYHTATEIBCKOM (OpPMYIApe 3a KaXIyl0 TONyYeHHYI0 KHUTY (HCKIIOYEHHE:
oOyuaroruecs 1- 2 kiraccoB);

- BO3BpAIllaTh KHUTH B OMOJIMOTEKY B YCTAHOBIICHHBIE CPOKHY;

- TIOJIHOCTBIO pACCUMUTAThCSI C OHWONMOTEKOW IO WCTEYEHWH CpOKa OOydeHHs wWin paboTel B
00pa3oBaTeIbHON OpraHU3aIINH.

9. Ilopsaok MOJIL30BAHMS IIKOJILHOMH OHOJINOTEKOI

9.1. 3amuch OOy4YarOUIMXCSI W TEJArorHYECKHX PaOOTHHKOB MIKOJBI B OHONMOTEKY TPOHM3BOIMTCS B
WHIMBUAYaIBLHOM MOPSIKE, @ pOJUTENel (3aKOHHBIX NPeICTaBUTeNIeH) 00yJaromuxcsi — Mo NacmopTy.

9.2. Ilepeperucrpamus nons3oBareneii ONOIHMOTEKH MPOU3BOAUTCS €KETOJHO.

9.3. JlokyMeHTOM, MOATBEPXKAAIOMIMM TMPABO TIOJIL30BAHUSI OMOJIMOTEKOW, SBISIETCS YWTATENbCKUN
hopmysp.

9.4. Ywurarensckuii Qopmymsip (UKCHpyeT AaTy BBIIAYM IIOJIB30BaTENIO JTOKYMEHTOB U3 (hoHma
OMOIMOTEKN M WX BO3BPAIICHUS B OMOIHOTEKY.

9.5. Tlonn3oBarenu OUOTUOTEKH MMEIOT MPABO MOIYYUTh Ha PYKH W3 MHOTOTOMHBIX M3JaHWU He Oonee
MSTH JOKYMEHTOB OJJHOBPEMEHHO.

9.6. MakcuMalibHBIE CPOKU TIOJIB30BaHHS JOKYMEHTAMHU:

- y4eOHUKH, yIeOHBIe TOCOOUS - YIeOHBIN TOS;

- HAy4YHO-TIOMYJIApHAs, IO3HABATEIbHAS, XyAOKECTBEHHAS JIUTepaTypa - 15 nHeii;

- NEepUOJUYECKUE U3aHUs, U3JaHUs NOBBILIEHHOro cupoca - 10 quei;

[Tonp3oBaTen MOTYT MPOAJHUTH CPOK TOJNB30BAaHHSA JTOKYMEHTAMH, €CIIM Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI APYTUX MOJIb30BATEIEH.

9.7. Tlonp3oBaHHME SHIUKIONEIMSIMHU, CIOBAPSIMH, CIIPABOYHMKAMH M W3JAHHUSIMHU, KOTOPbIE UMEIOTCS B
€IMHCTBEHHOM 3K3eMIUISIPE, OCYILECTBIISIETCS] B YUTAIBHOM 3aJIe.

10. 3aka04YHTEIbHBIE NMOJ0KEHHS

10.1. Hacrosmee IlomoxeHue o0 [OEATEILHOCTH IIKOJBHONW OMONMOTEKHA SBIACTCA JIOKAJIBHBIM
HOPMATHBHBIM aKTOM, MpuHHMaeTcs Ha [lemarorudeckoM coBeTE IIKOJIBI W YTBEPXKIACTCS MPHUKA30M
TUpEeKTOpa 00pa3oBaTeIHLHOM OpPraHU3aIIHH.

10.2. Bce n3MeHeHUs U IOTIOJHEHUS, BHOCUMbIC B HacTosee [lonoxenne, opopMIISIOTCS B TUCbMEHHOMN
(hopMe B COOTBETCTBUU JICHCTBYIOIINM 3aKOHOJATENLCTBOM Poccutickoit deneparium.

10.3. M3menenus u nomnoiHeHus K [loyiokeHHIO TPUHUMAIOTCS B TOpsiKe, mpeaycMoTpeHHoM 1m.10.1,
Hacrosmero IlomoxeHus.

10.4. Tlocne npunstus [lonoxenus: (MM U3MEHEHUH W JIOTIOJTHEHUH OTJIENFHBIX MYHKTOB M Pa3/IelioB) B
HOBO# penaknuu TpeABIAYIIAs peaaKIus aBTOMAaTHYECKH yTpaduBaeT CHUITy.



ITpunoxenue
K ITom0sKeHnIo 0 IesITEeIbHOCTH
LIKOJIBHOM OMOIUOTEKHU

IIpaBuia noab30BaHNs MKOJIbHOI OMOJIMOTEKOMH

1. OOmue mojoxeHus

1.1. bubnuoreka SBISETCS YaCTHIO 00IIE00Pa30BaTENEHOTO YIPEXKIEHUS H 00ecrieunBaeT yaeOHo-
BOCIIUTATENbHBINA MPOLIECC HEOOXOUMBIMH JOKYMEHTAMHU.
1.2. JlokymeHT - HOCHTENIb HHPOPMAUH B TPAIUIUOHHOM, 3JI€KTPOHHOM HJIM MHOM BH/IE.

2. Ilpasa yurareneii
2.1. TlpaBo monp3oBaHUs OUOIMOTEKOW MMEIOT OO0YyYaroIIUecs, MeJarornieckre padbOTHUKUA U APYTUe
COTPYAHUKH IIKOJIBI, POJUTENHN (3aKOHHBIE MPEICTABUTENN) 00YHAIOIINXCS IIKOIIBI.
Uurarenu UMEIOT MpaBo:
2.2. becrpensTcTBeHHO MOcenIaTh OMOINOTEKY COTIIACHO PEXUMY ee paboTHlI.
2.3. lTlomyuaTts momHyro mHpOpMAIMIO O cocTaBe (oHIa OMOMMOTEKH, HH()OPMAIIMOHHBIX pecypcax U
IPEIOCTABIsIEMBIX OMONMMOTEKON yciyrax, IMOpsAKe NOCTyNa K JOKYMEHTaM MU KOHCYJIBTaTUBHYIO
MOMOIIIb B ITIOMCKE U BEIOOPE UCTOYHUKOB UH(POPMAIIHH.
2.4. TlomyuaTh B MOJIb30BaHUE JIFOOOM TOKYMEHT U3 (poHaa OMOIHOTEKH.
2.5. TlpomieBars CpOK NOJIH30BAHUS JOKYMEHTAMH
2.6. BecmiatHO MONB30BaThCA yCIyraMu, MPEAOCTaBIsIeMBIMUA OUOITHOTEKON
2.7. IlpwHUMATH y9acTre B MEPOTIPUSATHSIX, IIPOBOJUMBIX OMOITHOTEKOM.
2.8. U36upats u ObITh N30pPaHHBIM B COBET OMOIMOTEKH M IPUHUMATE y4acTHE B €T0 padoTe.
2.9. CoBmMmecTHO ¢ OMOIMOTEKOH CO3/IaBaTh, KITyObl, KPYXKKU IO WHTEpecaM, o0mIecTBa apy3eit
OMOJIMOTEKH, UTEHHUS, KHHUIH.
2.10. Oxka3pIBaTh MPAKTUYECKYIO IOMOIIb OHOIHOTEKE.
2.11. JlenaTh momapku OUOJIMOTEKE.
2.12. OOpamarscst B ciiydyae KOH(DIUKTHOH CUTyalnuu ¢ Pa0OTHUKaMH OWOIMOTEKH K JUPEKTOpPY
HIKOJIBI.
Yurarenu o0s3aHbL:
2.13. Cobmonars [IpaBuna noiap3oBaHus OMOIMOTEKOM.
2.14. CobnronaTh MHCTPYKLHMIO O Mepax 0€30IacHOCTH B OMOIHOTEKE.
2.15. CHuMaTh BEpXHIOIO OJEKIY.
2.16. Brikir04aTh MOOMIIbHBIC TENIS()OHBI.
2.17. He npuHUMAaTh NMUILY, HATUTKH, TPHI3Th CEMEYKH.
2.18. CoOntonaTh TULIMHY U KYJIBTYPY MOBEICHHUSL.
2.19. CooO1uTh, Ipy 3amUcH B OMOIMOTEKY, HEOOXOAMMBIC CBEJICHHUS JIJIS 3allOIHCHUs (hOpMyJIsipa
qHUTATEIs.
BepexxHO oTHOCUTBCA K:
2.19.1. TlevarHepiM w3maHusM (HE BBHIPBIBATH, HE 3aru0aTh CTpPAaHWIl, HE JellaTh B KHHTraX
NOJYEPKUBAHUI, TOMETOK, KOMTUPOBAHHUS PUCYHKOB H T.I1.);
2.19.2. DneKTpOHHBIM HOCHUTEISM;
2.19.3. Meobenn.
2.20. TlommepxuBaTh MOPSJIOK PACCTAHOBKH KHUT B OTKPBITOM JIOCTYIIE OMOIMOTEKH, PACIOIOKEHHS
KapTOUYeK B KaTajorax U KapToTeKax.
2.21. Tlomp30BaTbcs HEHHBIMU U €IMHCTBEHHBIMH K3EMIUISIPAMU KHUT, CIIPAaBOYHBIMH U3AaHUSIMH
TOJIBKO B YHTAJILHOM 3aJie OUOIHOTEKH.
2.22. Ilpu nonyyeHUH NPOU3BEICHNUHN T€YaTH U WHBIX JOKYMEHTOB YHTATENb JOJKEH yOeIuThCs B
OTCYTCTBHHU B HUX JI€(EKTOB, & IPH OOHAPYKEHHUH — MIPOUH(POPMHUPOBATH pAaOOTHHKA OMOIMOTEKH.

2.23. llpm HapylieHHH CpPOKOB MOJIL30BAaHUS KHHTAaMH 0€3 YBaKHTEIBHBIX NMPUYUH K YHUTATEISIM, B
YCTaHOBJICHHOM TOPSIKE, MOTYT OBITh PUMEHEHBI CAHKIMU (KaK MPABWUIIO, BPEMEHHOE JIUIICHUE MpaBa
MTOJTB30BaHUS OMOTNOTEKOM).

2.24. He BBIHOCHUTH KHUTH U JPYTHUE JOKYMEHTHI U3 TIOMEIICHUs OMOINOTEKH, SCITH OHU HE 3aIlMCaHbl B

bopMyJIsipe YuTaTeNs.
2.25. PacnmchIBaThCS, 3a UCKIIOUCHHEM ydammxcs 1-3 kiaccoB, B GopMylsipe yMTarelis 3a Kakmayro



HOTyYCHHYIO KHUTY.

2.26. TIpoxomuTh exeroaHo (B Hayajle KaKIOro y4eOHOro roja) mepeperucTpaiuio ¢ IpeabsBIeHUEM
BCEH YMCIISIIEHCS 32 HUIMU JINTEPATypPhl B yCTAHOBIIEHHBIE OMOIMOTEKON CPOKH.

2.27. Bo3Bpamarh KHATH B OMOJIMOTEKY B YCTaHOBIICHHBIE CPOKH.

2.28. Ywrarenu, HapymwuBmue llpaBuna mojbp3oBaHUs OMONMOTEKOW, MOTYT OBITH JIMIICHBI MpaBa
MOJIb30BaHUsI Ha CPOK, YCTAaHOBJIEHHOH OuONMoTexod. 3a ocoOble HapylIeHHs, MPeayCMOTPEHHEIE
JCUCTBYIONIMM 3aKOHOJATEICTBOM, YHTATENN HECYT aJMHHUCTPATHBHYIO, TPAXKIAHCKO-TIPABOBYIO HIIH
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.29. Ilo ucrteyenun cpoka OOydeHHs WM PaOOTHI B IIKOJIC YHTATENN OOS3aHBI BEPHYTH B3ATHIC B
oubnuorexe kHUTH. JIMuHOE Aeno oOydwaromierocss ¥ 0OXOMHOW JIMCT PadOTHHKA MO MCTEYEHUH CPOKa
o0yyeHnsi uian paboOTHl B IIKOJNE O€3 COOTBETCTBYIOIIEH MOMETKH O BO3BpaTe BCEX KHUT, B3STHIX B
OMOJIMOTEKE, HE BBIJAIOTCS.

3. Mopsaxok moab30BaHUA OUOTHOTEKOMH
3.1. OoOyuatomuecs IMKOIBI 3aMMUCHIBAIOTCSA B OMOTMOTEKY B KOJUIEKTUBHOM IOPSIKE B COOTBETCTBUH CO
CIMCKaMU KJ1accoB. [lepcoHan MIKoIIbl 3aKUCHIBAIOTCS IPY HATTMYUH [IACTIOpTA.
3.2. Ha Kaxmoro uywTarens 3aloJHACTCS YWTATeNbCKUH (OPMYISp YCTaHOBIEHHOTO oOpasma.
DopmyIsip YuTaTENs SABISETCS JOKYMEHTOM, YAOCTOBEPAIOUINM (akT U AaTy BbIIAYH.
3.3. Ilpu 3amucu B OMOJMOTEKY YHMTATEeNb JOJKCH OBITh O3HAKOMJICH ¢ [IpaBuiaMu MOJIb30BaHUS
OMOTMOTEKOM U TIOITBEPIUTH 00SI3aTEILCTBO UX BBITIOJHECHUS CBOCH MOMIUCHIO B (POPMYJISIPE YUTATEIIS.
3.4. Ha pyku HIOKYMEHTHI BBINAIOTCS 4UTaTellsiM cpokoM Hal4 panel. KonmuecTBO 3SK3eMILISPOB,
BBIJIJAaHHBIX CTUHOBPEMEHHO (HE CUHTasl yIeOHUKOB), HE JIOJDKHO MPEBBILIATD IISITH.
3.5. llepnonndeckue U3naHus BBIIAIOTCS HA 7 THEH.
3.6. Cpok monbp30BaHUsI MOKET OBITH IPOJJICH, €CIM Ha JAaHHBIA JOKYMEHT HET CIIPOCa CO CTOPOHBI
JIPYTUX YUTATENCH.
3.7. YueOHas, MeToAMYECKasl JTUTEPATypa BBIJACTCS YHTATENSIM HA CPOK OOYYEHHS B COOTBETCTBHH C
nporpammoii (¢ 00s3aTeIbHON Tepeperucrpainueii B Havaje, KOHIlE ydeOHoro roxaa). JluteparypHbie
MpOU3BENICHHS, N3ydaeMble TI0 IPOrpaMMe Ha YPOKax, BBIJIAIOTCS HA CPOK B COOTBETCTBUH C TIPOTPaMMOM
U3yYCHUSI.
3.8. Ilpu moyiyueHUM KHUTH YHUTATENIM OOsI3aHbl PACIHMCAThCA B (OPMYJISIPE YUTATEIS 33 KaKIYHO
MOJY4YEHHYIO KHUTY, B3ATYIO B II0JIb30BaHHE.
3.9. llpm Bo3BpalieHWH KHUAT Pa0OTHWUK OWMOMMOTEKH 00s3aH pacmucatbes B (OpPMYIsIpe YUTaTeNs
NPOTHB KaXXI01 BO3PAILEHHON B OMOIMOTEKY KHUTY
3.10. Ouepennas BbIa4ya JOKYMEHTOB W3 (OHJA OMOIMOTEKH YMTATENIO MPOU3BOAMUTCS TOJBKO ITOCIE
BO3BpaTa B3STHIX UM PaHee, CPOK MOJIb30BAHUS KOTOPHIMH HUCTEK.
3.11. Penkue W 1eHHBIE KHHUTH, aTb0OMBI, €IMHCTBEHHBIE YK3EMIUIAPHI CIPABOYHBIX M3/IaHHH, a TaKkKe
AJIEKTPOHHBIE HOCUTENN HH(POPMAIIUH HA JIOM HE BHIJAIOTCS.
Tlops0ok nonb308aHUsL YUMATLHBIM 310M
3.12. KonnuecTBO KHHUT, BbIJaBaeMoe AJisl paboThl B YUTAIBHOM 3alle, HE OTPaHUYHUBACTCA.
3.13. 3anpemaeTcs BBIHOCUTH KHUTH U3 YUTAJIBHOTO 3aj1a B TOMEIIEHHSI [IKOJIbI.
3.14. [onyckaeTcs, MO JOTOBOPEHHOCTH C pPabOTHUKOM OMOIMOTEKH, OpaTh Ha JOM KHUIH,
npeHa3HaYeHHble Uil paOoThl B YWTAJIBLHOM 3ajie, IIPU YCJIOBUH, YTO 3TH KHUTM OYIyT B3SITHI Nepex
3aKDBITHEM OMOJMOTEKHM M BO3BDAIICHBI HA CIICIVIONIMA IeHbh K MOMEHTY Hauaja pa0doThl OHOJIHMOTEKH.
Topsidok pabomvl ¢ KOMRBLIOMEPOM, PACHOLONCEHHBIM 6 OUbIUOMEKE:
3.15. Pabota ¢ KOMIBIOTEPOM YYAaCTHHUKOB 00Pa30BaTEIHHOTO IMpoIecca MPOU3BOUTCS B MPUCYTCTBUH
COTPYIHHUKA OMOTHOTEKH.
3.16. Paspemaetcs paboTa 3a OJIHUM TMEPCOHANBHBIM KOMIIBIOTEPOM HE Ooyiee JBYX YeJOBEK
OJTHOBPEMEHHO.
3.17. Tlonw3oBarens MMeeT MpaBO padOTaTh C HETPAJULMOHHBIM HOCHTENEM HH(GOpMaluu Iocie
NpeaBapUTEIbHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OMOIHOTEKH.
3.18. Tlo Bcem BompocaM moucka wH(popManuu B MHTepHETE MONIb30BaTENb JIOIKEH 00pamarhes K
paboTHHUKY OMOIMOTEKH; 3ampeniacTcs oopamieHue K pecypcam MHTepHETa, IPEAIIoNaramyuM oriaTy u
K pecypcaM, yKazaHHbIM B DellepalbHOM CIIMCKE 3KCTPEMUCTCKOM JIUTEpaTypBhl.
3.19. PaboTa ¢ KOMITBIOTEPOM NPOU3BOAMUTCS COTJACHO YTBEPXKACHHBIM CAaHHTapHO-THTHEHHYECKUM
TpeOOBaHUSIM.



4. IIpaBa pa0OTHUKOB OHOJMOTEKH.

4.1. HampaBisiTh YMTaTENO0 HAIOMUHAHUS O BO3BpaTe KHHT, UCIIOIB3Ys JaHHBIE, IPENIOCTABICHHBIE UM
NIpY 3amucu B OMOIHOTEKY (aapec, TeaedoH U T.1.);
4.2. Jlumate mpaBa YuTAaTelNs ONB30BaThCsl OMOMMOTEKON TpH HapymeHuu [IpaBun noip3oBanus
O1OINOTEKOM.

5. O0A3aHHOCTH COTPYAHMKOB OUOTHOTEKH MO 00CTY:KMBAHUIO YHTATe el
5.1. CoznaBath 1 moaAep>KUBaTh KOMGOPTHBIE YCIOBHUS ISl pabOTHI MTOJIb30BaTENeH B ONOIMoTeKe.
5.2. TlpoBoauTh B Hauaye yueOHOTO T0O/1a €KETOHYIO IIEPEPETUCTPALIUI0 YUTATEIICH.
5.3. Osznakomuts untartens ¢ [IpaBunamMu nonbp30BaHUST OHOINOTEKOM.
5.4. BbITb KOPPEKTHBIMU U BEXKIUBBIMHU C YHTATEISIMU, COOMIONATH TUIIMHY, YUCTOTY U TMOPSIOK B
IIOMEIIEHUAX OUOINOTEKH.
5.5.006cmyxuBaTp yHWTaTeneld B COOTBETCTBHH C [lpaBmiamMu TONB30BaHUS OHMOMMOTEKOH, KOTOpHIE
JOJDKHBL OBITH pa3sMELICHbl B AOCTYINHOM [UIS O3HAKOMJIEHHSI MECTe, OOeCIeUnTh OIEpaTHBHOE U
KadecTBEHHOE 00CITy>KUBaHNE YUTATENIEH C YIETOM MX 3alIPOCOB M MOTPEOHOCTEH.
5.6. CoBepuieHCTBOBaTh WHPOPMAMOHHO-OMOIHOTpaduyeckoe W OHONMHOTEYHOE OOCTYKHUBaHUE
IOJIB30BATEIIEH.
5.7. OcyuecTBisATh Y4YeT, XpaHCHHE M HCIIOJIb30BaHME HAXOMSAMMXCS B (DOHOAX IOKYMEHTOB B
COOTBETCTBHU C JCHCTBYIOLIMM 3aKOHOAATEILCTBOM, O0ECIEUMBATh MX COXPAHHOCTh U PALHOHAIBHOE
HCIIOJIb30BaHHUE.
5.8. PaccraBnsTh KHUTH B TEYCHHE [HS, €KEIHEBHO JeNaTh MPOBEPKY Ha MpeIMeT MpPaBUIBHOCTH
paccTaHOBKHU (OH[A.
5.9. Bectu ycTHYIO W HarIgHYI0 MacCOBO-MH()OPMAIMOHHYIO pabOTy: OpPraHM30BBIBATH BHICTABKU
JIUTEpaTypsl, OndInorpaduieckue 0630pbl, TUTEPATYPHBIE Beuepa, MPa3aHUKU U APYTHE MEPOIIPUSATHS;
5.10. 3makomuTh yMTaTENEW C OCHOBAMH WH(POPMAIIIOHHON KYJIBTYPHI.
5.11. MudopmupoBath ynTaTeneii o BceX BUAAX MPEI0CTABISIEMBIX OMOINOTEKOH YCITyT.
5.12. OOGecrne4nTh YUTATENISIM BO3MOXKHOCTH TIOJIB30BaThbCs BCEMH HH(POPMALMOHHBIMH peCypcamMu
O6nOIMoTEKN.
5.13. H3yyare noTpeOHOCTH uMTaTeNel B TEYATHBIX M3JaHUSIX, JaBaTh MOJHYIO WH(QOPMAIHIO
YUTATENSIM O HAJUYMU JOKYMEHTOB B (OHIE, CUCTeMaTHYeCKH MH()OPMHUPOBATH YHUTATENEH O BHOBb
MOCTYIHUBILUX JOKYMEHTAX.
5.14. ®opmupoBaTh (GOHABI B COOTBETCTBUM C OOpPA30BATENbHBIMU IPOrpaMMaMH YUPEKICHHUS,
MHTepecaMu, MOTPEOHOCTSIMHU U 3aIIPOCaMH BCEX KaTETOPHil 1OJIb30BaTENEH.
5.15. Oka3bIBaTh MOMOIIb YUTATEIISIM B BEIOOPE HEOOXOAUMBIX JTOKYMEHTOR.
5.16. TIpoBoauTh 3aHATHS IO OCHOBAM OMOIMOTEYHO-OHOMHOrpaduyecknx u HHHOPMAIIMOHHBIX 3HAHUH
5.17. IlpemocTaBnsiTh 4YMTATENAM  BO3MOXKHOCTH  IOJIb30BAaHUS  KaTaJloraMH, KapTOTEKaMHu,
oubnmorpadryeckuMu 1 UHPOPMAIIOHHBIMU MaTepHaIaMHU.
5.18. OGecneunBaTh KOH(MUACHIMATBHOCTh IAaHHBIX O YHTATENsAX OHOIMOTEKH, WX YHTATENbCKHUX
3arpocax;
5.19. Ilpwm BBIJAYe W MpUEME JOKYMEHTOB TIIATENFHO MPOCMATPHBATH MX HA MPEIMeT OOHApyKEHHsI
KaKHX-THOO 71e(DEeKTOB U CHIENIaTh COOTBETCTBYIONIME OTMETKH MIPY UX O0HAPY)KEHUH Ha BBIIABAEMOM HITH
MOJTy4aeMOM OT YUTATEIIS JIOKYMEHTE;
5.20. TIpoBoguTH MENKWI PEMOHT W CBOCBPEMEHHBIN NeperuieT KHUT, MpHBIeKas K 3TOH pabore
OMONMMOTEUHBIH aKTHB U3 yUaIUXCS;
5.21. CucremMaTHYECKH CIIEAUTH 32 CBOEBPEMEHHBIM BO3BPAaTOM B OMOJIMOTEKY TOKYMEHTOB U3 (OHIA U
3a BIMOJIHEHHEM yutartensmu [IpaBun nonp3oBanust OMOIHOTEKOM.
5.22. IlpuHMMaTh Mepbl N0 JUKBUIALMH YUTATEIBCKOW 3al0JDKEHHOCTH B CIIydae HECBOEBPEMEHHOTO
BO3BpaTa JOKYMEHTOB T0JIb30BaTEIIEM;
5.23. Tlocne ucTeyeHus cpoka MOJIB30BAHMS JOKYMEHTAMU HANPABUTh M3BEUICHUE ITOJIH30BATENO IO
MOYTE WJIK COOOIIATh YMUTATEIIO 10 TeJIePOHY 0 HEOOXOIMMOCTH UX BO3BpaTa B OMOIHOTEKY.
CrienuTh 3a BbINOTHEHUEM unTarensiMu [IpaBuil noiab30BaHus



